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Sacond Edition {May 1988)

The following paragraph does not apply to the United Klngﬂom or any
country where such provisions are Inconsistent with local law:
INTERNATIONAL BUSINESS MACHINES CORPORATION FROVIDES
THIS PUBLICATION “AS IS” WITHOUT WARRANTY OF AN*ir KIND,
EITHER EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO,
THE IMPLIED WARRANTIES OF MERCHANTABILITY OR FITNESS
FOR A PARTICULAR PURPOSE. Some states do not aliow disclaimer
of express or implied warranties In certain transactions, therefors,

this statement may not apply to you. P

This publication could include technical lnacﬁ:uracies or tyi)ographlcal

errors. Changes are periodicalty made to thh informationiharsin;

these changes wlil be incarparated In later editions of the publication.

IBM may make improvements and/or changes in the prodlict(s}
described in this publication at any time. ! | :
Pubiicémons are not stocked at the address below, For cuépias,
contact your iBM Authorized Dealer. P

You can send commaents or suggestiona using the torm in'the back of
this manual. if the form has besn removed, simply address your

. comments 1o the tBM Corporation, Dept. F48/962-3, 740 New Circle
Road N.W., Lexington, KY 40511, USA. Information you supply may
be used by IBM without obligation. You may, of course, use it your-

self. Necessary changes will be made in later editions of the manual.

Raferences to IBM products, programs, of sfarvices do no:t imply that
JBM intends to make them available outside: the United States.
: i

¢ Copyright International Business Machines Corporation 1968. All
Rights Reserved. ' !
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FCC Notice

The IBM Wheelwriter® § Series I Typewriter 6784 generates and
uses fadio trequency energy. 1f the typewriter is not installed angd
used in accordance with the installation instructions oparatin
instructions, and service manual, it may interfere wi;h radio o? tete-
vision recaption. This typewriter has been tested and found to
comply with the limita for & Class B computing device pursuant to
Subpart J of Part 15 of FCC rules, which are designed to provide rea-

1]

sonable protection against such interference when operated in a resi- |

dential area.

If this typewriter intarferea with radio or television reception, ﬁhich
can be determined by switching the typewriter off and on, the user Is
encouraged to try one or more of the tollowing: '

® Move the receiving antenna on the radio or television.
¢ Relocate the typewriter in ralation to the radic or television

IL necessary, consult your IBM Authorized Dealer. If anyone ofhar
than an IBM Authorized Dealar modifies the typewriter and it causes

| interference, the user is responsible for correcting the interfarence.
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Safety Information

This machine has additional insulation which provides extra pro-
tection against the risk of electric shock and does not rely on

v

grounding. This machine hag a nongrounding-type (2-wire) power
cord because grounding is not nacassary.

For continued protection against the risk of alectric shock and per-
sonal injury:

Operator’'s Guide

Connect the machine only to an outlet of the correct voliage. The
voitage your machine will accept is indicated on the machine.
Make sure the machine is turned off (C) belore you connect or
disconnect the pewer cord or interconnecting cables.

Do not use the machine in an area where it can become wet.
Keep hair and personal articles away from moving parts in the
machine to avoid the possibility of getting tham caught.

Reter service or repair to qualified service persomnal.

There may be some increassd risks of electric shock and per-
sonal injury during disassembly and servicing of this machine.
Protessional service persannel shoutd understand this and take
necessary precautions. _

Thae satety features of some parts may not aiways be obvious.
Therefore, reptacement parts mugt have the identical or equiv-
alent characteristics as the originat parts.

The maintenance Information for thls machine has been written
for the professional service person and is not intended to be used

by others.
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About Your Typewriter

Congratulations! You are about to ex i

) perience typing with

IEI!M Wheelwrltqm Series Il Typewriter. ° yourne
|

;hé!s typawriter is desfgned with special functions such as Automat
entering and Underlining. These functions are designed to make

youi,:r typing pmsi easier, faster, more enjoyable, and productive,

i i
T:g Storage function allows you to atore jobs that you may need to
c__gnga Iater.l Ai:ter you store a job, you can play it back and chang
without retyping the entire job.

! i

:: j:tft!it\tc;r::iou d;'zo ton;:er have to retype frequently used jobs such
: ers, repetitive paragraphs, i i
resorts | paragraphs, and certain statistical

;
Thq' Decimal Tabulation function s j i
nunilbers. _ mpitties the job of aligning

:‘hiqls typewriter I:;t like having many typewriters in one. You can typ.
hna qltherhpi::a, efl;e, micro elite, or proportional spacing. Also, you
veac ' - . :
i pice of isinglel, one-and-one-half, double, or triple spacing.
The alternate keyboard function allows you to type different jan-

guages and special characters, such as ac
‘ ; ’ cant
symbois. ; marks and other

Jusli tell your IBN? typewriter what you want it to do!

The;fullowlng option is available for your typewriter:

. :Boundhood

i ;
The typewriter can also be u

e pgraded to other models. F
mati!on. contact your IBM Authorized Dealer. o mere Infd
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Basle Operations

Parts of the Typewriter
Page End Paper Releass

Indicator Laver

Paper Platen .

Edge . ?

Indicator _ Paper Scale : :

On/Off Printwheel Papee Bail
Swirch Load | :

@ ) [T
N |

: nel e
= = — Lights i
Margln/ Spacebar Paper Movement Keys
Pitch Scais and Lina Space Key
Code Key Correction :
Koy

-3
S

i ‘“‘“? Baslc Operations  1-1 °
Downlqad from Www.Somanualgagony. All Manuals Search And Download. ;

a2  Operator's Gulde



Keyboard Height Adjust Levers

o | Keybourd Height
Adjyst Lavers

1.

2.
a
4

1.2 {Qparator's Guide

The keyboard can be raised or lowsred to the most comfortable poslj
! " tion by using the keyboard haight adfust jevars. There are three posi-
tlons: low, medium, and high.

Use the Spacebar to move the carrier to the center of your type-

writer.

Turn the typewriter off.

flaise the top cover, o

Locate the two blue keyboard height adjust levers. They are

located on the Inside of the typewrlter on the right and left sides

of the bottom panel.

Push down on the levers and slide them to the desired position

until they lock into place.

e When the levers are all the way forward, the keyboard Is in
the high position.

® When the levers are in the middle, the keyboard is in the
medium position.

e When the levers are all the way back, the keyboard Is in the
low position.

Make sure that you have both isvers locked into the same posi-

tion,

.9
&.n
-3
&3
-3
-

&3
-
.2
.
-3
€
€y

AN
i
> iy £

¥

EX VY

&5

.

Page Fnd Indicator and Scale

Ay -
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| 0-Bottom of Paper ——

Page End Scals

11" from Bottom

i 2* from Bottom
Page End Indicator

R

,_.-...._
L.

Raise the pabe end indicator untit it I straight up.

Pult the pagef end scale all the way out until it locks Into place.

® As you type, the top of the paper comes out of the typewrite
and maoves up to the lines on the scale,

& The lined on the scale tall you approximately how much
space remains to the bottom of 27.8 em (11 in) paper.

® The left side of the scale is marked in inches. The right side

is marked in centimeters.

Basic Operations 1.



Inserting Paper | Moving Paper
Paper Edge Papa Hulam You have four kays to move yaur paper up or down in the typewritar:

Indigator Lever

Paper Bail Load Lever Paper Up, Paper Down, Miere Up, and Micro Down.

Paper Scale

| I

Paper

(Clm& Pasition) o

(Open Pusition)

(Losd Position) o
-}
e .-

i

" ——— P
P N T T e T T ‘
o

Thae typewriter has a paper bail load Iaver to asslst you: In loading the
paper semisutomatically. The lever has threa positlona closad, ’ Gm.;

@

open, and load. G- -8

1. Make sure the typewriter is turned on. - - g

2. Push the paper ralease lever all the wuy {o the back of the type- [~ a
writer,

3. Align the center of ths paper edge indlcator with the vertical line d‘“‘@ ® Press Papar Up to move the paper up one-half fine. )
to the left of zero {0) on the paper scale. | - ® FPress Papsr Down to move the paper down ona-half line. .

4. Align the left edge of the paper with thie vertical an in the center ® Press Micro Up to move the paper up 1/48 of an inch,
of the paper edge indicator. - G"‘““Q ¢ Press Micro Down to move the paper down 1/48 of an Inch.

5. Pull the paper bail laad tevaer all the way forward to.the load posi- smla : :
tion. When the paper begins to tead, Iat g0 of the papar bail load _ . :
lever. | &..3 Removing Paper |
® The paper feeds to the top margin position. €& 1. Pull the paper baii load lever toward |

: . you.

6. Push the paper bail load lsver all the way back until the paper o - 2. Pull the paper release lever toward you.
bail holds the paper against the piaten. : o 3. Remove the paper.

' S 4. Push the paper releasa lever back.

Note: When inserting loose carbon coples (five maximum}, pull the 6. 5. Push the paper bail load lever back.

paper release lever iorward. Insert the enples then push the laver ey

alt the way back. : -y Note: You may also press and hold down the Paper Up key or puti

&3 the paper ball foad lever forward sevaral times to remove paper.
14 Operator's Guide P |
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Printwheel Identllication

Your typewriter uses an IBM Cartridge Printwheel Ii. Printwheels are
avaiiabla in many different typestyles and pitches. See pages 7-1
through 7.3 for typestyle samples and a list of typastylss. You can
choose from four different pitches as shown in the chart on page 1-7.

The illustration beiow shows whera 1o find the typestyle, pitch, and
reaorder number on the printwheel.

Primwhaal

Reorder Number

Choosing a Printwheel

A printwheal in 10 or 12 pitch is recommended for use whiie you are
learning to use your typewriter. All exampies or practices in this
manuat are ilfustrated in 12 pitch.

Storing and Handling Printwheels

The printwheel petals can be damaged by paper cilps, staples, or
other objects. When printwheels are not belng used, always store
them in a claan, fiat area,

1-8 Cperator's Guide Download from Www.Somanuals.¢onj;

Tha correct pitch is automatically selected by the typewriter when
you Install & printwheel. The pitch determines the number of charz

tor? typad per hri:rizomal Inch.

The following tabfa summarizes printwheel pitches with print exam
ples of sach pltch

15P (Micro Elite)

15

K‘:haraclars Plich
Plich ('l:ypa Size) | Perinch Symbo! | Print Example
10P (Pica) 10 A This is a sample.
12F (Elite} 12 Fa This 1s a sample.
PS (Prqportional Varies in ) This is a sample, B
Spacing) Width
a This ig a sample,

Lines Fer Vertlcal inch

A printwheel for 10 12, or PS pitch prints six lines par vertical inch.
A printwheesl for :15 pltch prints eight lines per vertical Inch.

Helptul Hints

& Ityou changé 1o a printwheel in a different pitch, your margins

‘and tabs may change. Be sure to always press Codo after
'changlng the printwheal,

¢ You can use !ormat storage to save and recall your margins an

tabs.

Qu§ Search And. Do@vnload.
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Margin/Pitch Scale

The typewriter has three margin scales: 1OA 124, and 15W. When
typing, use the scale line that matches the pltch symbol on your
printwheel. !
® For 1OA pitch {pica) type, use the uppar scale, _
® For 12A and PS @ pitch (elite and proportlnnal spaclng} typa,
use the middle scale.

& For 150 plich (micro elite) type, use the lowear scale
An orange pointer moves along the acaia on your typewrlter to show
the position of the next character to prlnt

i - ;.a
The margin/pltch scale als¢ contains cemarlng marks.: When the left . -3
edge of tha paper lines up with zero on thp rnarul_m‘pitqh scale: : T '

: ! :
® marks the approximate center of paper 215.90 mm (8.50 in) wide, &

] marks the approximate center of paper 210 mm (8.27 in} wide. Tq
! |
Margin/Plich o ! Cent
Scale Poimer | Marks | inrq
\ i3

¥ Y Illlillll;llllilil lllllll!illllllt‘lblflllilli?_’ G_qu
A& fiiainm uulluu[Elniunnl TIRELREAFIL L s_
= HIlllIIHIIHrIIlI"IIIlH SRR O T A+ TR N rq

1-8 Operator's Guide

Cardholder

The cardhoider holds paper, cards, and envelopes against tﬁa piaten. i

The printwheel pointer shows the pasition
will print. P where the next character

The top red portion {A) of the cardholder indicatas the base of the

printing line. Aa the typewriter prints, the bottom of
each cha
rests just above the line, as shown below. e

Printwheo! Pointer

You may use tha notches {B) to draw vertical lines.

® HMoid a pencil or pen against one of the notches while pra:ssinn
Paper Up, Paper Down, Micro Up, or Micro Dows to move the
papasr,

Hasic Operations 1.9



Margins

Setting the Left Margin
1. Press Spacebar or Backspace 1o move the carrier 10 the desired

left margin position.

2, Press LMar. :
e The printwheel spins when the et margin is set.

Setting the Right Margin
.4, Press Spacebar or Backspace to move the carrier to the desired
right margin position.

2. Press RMar.
# The printwheel spins when the right margin is set.

e To check the right margin setting, space toward the right
margin and listen for a beep. You should hear the beep
approximately five spaces batore the right margin sotting.

Releasing the Left Margin
' 1. Return the carrier to the left margin.
2, Press MarRael.
¢ The printwheel spins.

3. Backspace through the left margin.
e To set a new left margin, backspace to the desired position,

then press LMar. The old margin is automatically eliminated,

410 Operator's Guide
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_Savu::g Margins

Your typewritar automati
- ; aticall ,
bach pitch (10, 12, PS, and 1;'33\!95 four sets of margins: one se

Your it '
o tar o Koo b e o v
. atteries installed at all

| ?nca a year. Fee pagEs 743 through 716 times and replace ¢

Helpf;ul Hints

® When you chan
: ge to a print
margins may change. printwheel in a diffarent pitch, your

® You can type, tab, or
ing, + Or space through the right margin without 1
W
Prl;z: ::::-ﬁ;?s:himtl after setting margins, the paper moves
n the carrier is positi
$nd I;ackspaca 10 set & new left mgrgir:.o ned stine loft margi
Ou do not have to press MarRel to set a new right margin

The cid margin is aut i ;
sot omatically efiminated when a new marg

2.9
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Tabs
Line Spacing
i i 4 Your ty : :
! ; pewriter leta you choos ,
Setting a Tab : | & 3. Line spacing is the amount :fl'our line space settings: 1, 1, 2,0r
1. Press Spacebar or Backspace 1o move. ihe carrier td the desired &T Space between the lines of type. '
tab position. ! Tq The Line Spacs indicator |i ; i
2. Pross TSet. | | o using. tor lights tell you which line spacing you are |
® The printwheael spins when the tab is set. ﬂ".: _ : i
3. Repeat these steps to set each additional tab. You ¢an set a tab S S Setll
! - n ;
at every space on the margin/pitch scale. | = - g Line Spacing
.-?IIQ Press the Line Space key. '
Clearing a Tab _ . |
.. = Kesp pressing the key unti! the desired L| _
1. Press Tab to move to the tab stop you want to clear, ne Space tight is on.
2. Press TCIr. . "TQ ' - :
® The printwheel spins when the tab is cleared. | .. E 6 8 5 c’)
3. Repeat the steps to clear sach individyal tab. : ~
Clearing All Tabs e
Hold down TCIr while you press CRin. | . & ... Heiptul Hints
| & ¢ The paper K
® The carrier returns ta the left margin, : ey moves ocne-half line :
o All t::; are cleared. ’ ; . Up or Paper Down regardiess o!fj fh:rl?::: hen you press Paper
e The carrier may be at any position ta clear all tabs. : ® The paper moves 1/48 of an inch pace sefting.
_ ! .3 Mlicro Up or Micro Down regardl esz zf" ::‘O\n;ln when you press
: ! &  When you select a jin ® iine space setting
; i o . A
Saving Tabe - Cos T el e s it i o
Your typewriter has a battary pack to sa\u} tabs whan y(::u turn the ew-m“." * Thefine spacing resets to 1 (singie s arc ' - 5
typewriter off. | o ., typewriter off, pace) when you turn 1h|¢ '
Your typewriter automatically saves four sets of tabs: ane set for “-,,_ (s
each pitch (10, 12, PS, and 15). ; | o ..
i LALC T
| : .2
Helpful Hinta L~ ; -
& Whenyouchangetoa printwh'eel In a. difterent pitclh, your tabs
may changs. : 5-1:.;;
e You can tab, type, or space through the right margin. -

e When you press Tab, the carrier will not stop at the right margin .
unless a tab stop is set at the right margin. | L
® The carrier may be at any position to clear all tabs. ’

112 Cperator's Guide
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Code Key PN

_ The Coda key is used with other function keys on the typewriter. Thg_ :

Code key and some of the function keys have greon ietters on them. .

The othar function keys used with Gode which do not have green let-
tering are; Q, Hyphen, ancl_ﬁpacghar. :

When you use two keys at atime, hold down Code (the first key) while
you press the function key. o

Tha keys that are used in com bination with tbe Code key are shaded
in the keyboard chart below.

Locking Shift

| 10 @E m@

Melpful Hints o )
You can use mora than one coded function at a time. For éxample,
you can use Automatic Centering and Underlining together.

e

Download from Www.Somanuals.com.| Vs Is Search And DoWnIoad.
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: Prasai Lock,
i

Unlocking Shift
Press either the left or right Shift key to uniock the Lock kay.

Shift and Shift Lock Keys

Use ﬁhe Shift and $hift Lock keys
characters (all cagitals). - :

® The Shift Lock light comes on.

® All characters brint in uppercase.

¢ The Shift Lock iight goes off.

Basic Operations

{Shift and Lock) to type uppercase

The l..ock key allov}s you to type continuously in upperca#a without
pressing the $hift k

. Key each time. A Shift Lock indicator light co
on to et you know ’ mes

gthat Shift Lock is on.

1.4
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Typematic (Repeat) Keys T

: | . .
Typematic (repeat) keys have both a sir\_gie and & repeat action.” Any

of these keys can be touched brietly for a;singla actiongur heid down
for repeat action. i

Asterisk/8

Backspace/Bksp 1 :
Carrier Return .
Correction Key i
Micro Down .

Micra Up .
Paper Down |
Paper Up !
Pariod : ;
Plus/Equal

Question Mark/Siash

Spacebar

Underline/Hyphen

X x

i |

5 W
For example, if you press the letter X, an X Eri;;t: ;r; :gu; %:ip:m
you hotd down tha X key for more than one-ha A .

repeatadiy until you release the key,

1-16 Operator's Guide ;
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Just as you remember what you read, your typewriter remembers
wha

hat you type. In other words, your typewriter hag a carrection

The correction memory
automatic. The correcti
typewriter on.

makes erasing characters very easy and
On memory is present when You turn your

Note: There are two wa

Y8 10 erase characters: automatically and
manually.

Automatic Erage

Automatic erasing (within the ¢
incorrect characters: noticed |

line, on previously typed lines,
acters. o

orrection memory) atiows you to erasa
mmediately, farther back on the same

Manual Erase

Manuai erasging (outside the correction memo:
incorrect charactars: farther back than a
that are not erased automatically,

ry) aliows you to erase
Pproximately 200 characters,

Example

Manuat Ergsa {Qutsida the
Corraction Memory)

=

Automallc Erage (Within the
Correction Memory —
Approximaiely the Last 200
Characters)

Emmlm e mmnar

up to approxi mately the last 200 char- -




Erasing Automaticatly in 10, 12, or 15 Pitch

Efas!ng a Character You Notice Imm_edlately'

ﬁ Correclion
Koy

Press the Corraection key.

s The character is automatically erased.

Example

Thi
Th

Erasing a Character Farther Back on the Same Line
1. Press Backspace 1o move the printwheel! pointer to the incorrect

character.
2. Press the Correction key.
e The character is automaticaily erased.

3. Type the correct charactar

4. Press Raloc. ' A ' - ' o
e Use of Reloc, within the correction memory, will return the "TT‘Q
carrier to the last typing position. & | ’

5. Continue typing. . P :

Is Search And Donload.
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Erasing on Previous Lines i

1. Press Pupet Down to move the carrlar to the line with the Im:on v j

2. Press Spacebar or Backspace to position the printwheai polntar '

ract character. .
e« LUsa Paper Up if you move back 104: many hnes i

at the incorrect character.

s | you are erasing several characters in a wom or the entira 3-

word, pasition the printwheel poi nter at the !ast incorrect
character in the word. L.ook at thc example balow

Last Incorrect Charactsr’
|
* 7The Central School Distritc hn R

\ o
Pocmun Printwhesl Polnm Here ;

3. Press the Correction key until sach imorract character inthe

4.8a  Nmaratar'g Guide R

word ls erased.

{Look at the exampie below.

7he Central Schaol Distri has

s [If the Incorrect character is not orasa-d be sur¢ the carrier |3

not above or below the typing llnn
4. Type the correct characters as shown below.

i
"7he Central School Districtfhas ,

5. Repeat steps 1through 4 unti! ail corractiuns havd been made.
6. FPress Reloe and continue typing. ; |

Y-
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ype tha fo[lowing paragraph line’ by line aa prlnted below.

. The Central . Sehool- n.tatrit ‘has- bean gxnnted t‘unds tc;

eatablisk a Damorstret ion
ea; {ho notpren cmn-}'- : . cmt“ to. soEYe. t'his entix

Erase the incorrect characters using thu 1ollowing stapr '

: rasa Paper Donm two. tlmes to move e it
) a thu carner to th
th_a_ inmrract character [lho secund Nna} : y I!nu with
;yau move too tar,. press Papar Up. 5o o
: emember. the paper moves cms-haif !.I
ne ea
" press Papcr Down or, Papar Up.- : Ch tlme you
P,. 28 the Spacabar to. movo the pri ntwheel pointer
S | you space too far, pmss Bnckspau
Pmss the Correction key, -
¢ . Theeis amomaticaﬂy arased
pe a {tha correct character’) A
_Press Paper Down hm ttm s, then press ths Spmbnr o move-

the. prlntwhee# oin
word), 9 ter to (tholnstincorrect character in the.

Prm tha Corroctlon kay twn ﬁmes

: 1119 1 and C.are automatlcany erased '
Type ct.(tha correct charactm}

Basic Qperations . 1-21
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Erasin
B

The
was
AC

Frank McGurrin, a Salt Lake City court

typ

minutes of direct
minutes of copying.

3.

4,

g Manually in 10, 12, or 15Pitch - -
Press Paper Down to move the carrier to the line with the Intor-
rect character. ' T
e Press Paper Up if you move back toa many lines. s
Press Spacebar or Backspace to position the printwhee! pointer -
at the incorrect character. _ T
e Ityou are erasing the entire word or several characters ih the

word, position the printwheel pointer at the last incorrect .
character In the word. - o

Look at the example below.

Position Printwheel Harte
worild's first duel wiht typewritera . }
fought in_Cincinnati, Ohio, in 1888. .
incinnatian, Louis Taub, challanged

Quiside the
Correctlon Memoary

Within the
Correction Memory
{Approximately the

to a contest consisting of 45
Last 200 Characters)

ist,
dictation and 45 -

Press the Corraction key.

e The printwheel spins.

Type the Incorrect character.

e The incorrect character is erased, _ )

If you are erasing several characters from right to left, press the

Correctlon key again and type the next incorrect character.

e You do not need to press Backspace when erasing from right
to left. The carrier moves to the left when you type the next

incorrect character.
Repeat steps 3 and 410 manually erase each incorrect character.

Type the correct characters.

Download from Www.Somanuals.com.
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Practice .
% ‘ ; h

w:{ﬂiﬂb&qﬁmq srrors. DO not remove the paper from yaur type: -
writer. - gn_ua{iy_-_erase the incorrect characters after vou b Yper -
entiré paragraph 7, CHAraciers afler youtype the

Ve the following peragraph, line by iine as prirted below, inciudi

move the ch\r.{lgri!é theline b

with the Incarrect characters (the first line).
.. Press Spacebar 1 mave th $ {the tirstline). .. [0
the last incorrect character In the wor d}pol nter tothe tin wint

ress the Spacebar 1o fmove the pnmw ool Po}nter i mcor::

rect rIn typewrrter. .

i |
Baeir Sirerad ;e & ey



Helpful Hints

]
s 1f the printwheel spins when you

: | ) : : B .

Always erase from right to left, then type the correcl: characters.: - ¥
press the Corraction key, and . U
the incorrect character Is not erased: : . o
— Type the incorrect character again, just like you typed it the -

first time, and it is erased. ! -
Use the Correction key to erase unwanted carrier raturns, .For -
example, it you accidentally press CRin, press the Correction key
unti! the carrier moves 1o the end of the previous line, :
Atfter you perfarm any of the following typewriter fupctlons {evan
it you are within approximately the last 200 charactprs}'. you may
have to use manual erase. i :
—  Pull the paper bait load lever forward 10 advance the paper.
Remove the printwheel. i |
Set or clear a temporary left margin.
Press Store or hold down Store while you press s number.
Press Paper Down or Micre Down and type on  new line.
Hold down Code white you press O (UseFm).

When manuaily erasing a symboi created by two o;r more charac-
tars, for example (), erase each chaj'acter individually. Then
type the correct character of symbol.. P

e To manually erase underlined characters,

then erase the incorrect character. i

—

turn Underline on and

Fymmrabar's Guidn

. Downlq:ad from Www.Somanuals.
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- Advanced Operations

Automatic Carrier Return

: ::V:tl:' a:\vu'::?:::c Carr::r Return (ARtn} on, you do not have to p:'ress
u reach the right margin. When the b
. esp sounds
_carrier moves toward the right margin, continua typing. The c-a:r?:re

Nots:  Be sure Automatic Carrier Return is off when

columns, or heavily formatted material, eing tablaa,

Turning Automatic Carrier Return On
Hoid down Code while you press R {ARIn),

& The ARtn light comes on,
® The printwheel spins.

Turning Automatic Carrier Return Off
Hold down Code while you préss R.

* The ARn light goes off.
¢ The printwhael spins.

Advanced Operations 24



Emn—-—v-ﬂ‘ A - - -

AV '——-'“"V‘-' P  —

Practice . :‘“ﬂ 3
" " 4. Ingert paper and set margins. 3- ‘H"f‘
12Pllch f . B
L'Mar 30
R Mar 72

Type the following paragraph with ARtn on, and correct only the .
errare that you notice immediately. 5
" Your line andings wilt not match the prinded copy below _I)q_n_

you have ARtn on. .

- Note: -De not press CRitn at the end b thie lines except where
parked, b sl

Code F R(ARW) e A

‘mhe world's £irst duel with typewritersg wig.

| fought it Cincinnati, Qhlo, iR 1888 .0

' fincinnatian, Louis ‘Taub, challenged Frank

. MecGurzin, & Salt Lake City court typist to

H s pentest. consisting of 45 minutes-of di:
. @ictation and 45 minutes Sf copying fx0
" geripr. -CRin Code + R (ARM] -

E
=

s

it

Helptui Hints

) e When the ARtn light |s on, you do not have to press CRIn at the
end of each line. The typewriter will automaticaily return the
carrler to tha left margin. . _

e It you need to end a line before you reach the right margin, press
the CRin key. Some examplaes of short lines are: date, inside
address. salutation, short last line in a paragraph, closing, and
short headings., N

s Do not use Automatic Carrler Return when typing tables,
columns, forms, or heavily formatted material.

by

- 22 COoerator's Gulde Download from Www.Somanuals.com.
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"Required Spaces

- 'Whien the ARtn iléuht is on, the carrier automatically returns when ¥¢
: typg 4 space near the right margin.

The;re are timss when you do not want the carrisr to return automat
ically. For example, you do not want the carrier to return autom at-
icalily betwaan names and dates at the right margin. You want the
typ?writer to keep them on the same {ine,

| !
Tha; carrier doeaznot automatically return when you type a required
space. Tharefora;. required spaces typed between words keep them
on t?w same fine;

Typing 'p Requlredi Space

Whén the beep séunds at the right margin while
; : you are Ing word
that must be kept on the same line: yeing

1. Finish the word you are typing. -
2. El-lold down Code while you press Spacebar.

@ Hyou acc@identally prass Spacebar and the carrier returns,
press the: Correction key untit the carrier moves back to the
previcus !Ine. Then hold down Code while you prass
|  Spacebar.

3. Type the next word.
4. Continue typing required spaces between words that must be
kept together,

8. Whon you type the last word on the line, press the Spacebar to
Teturn the carrier automatically.
i : 5

Advanced Qperations 2



' dato

: inthe date;

24 Operator's Guide

o The typewmar keeps the dale on thu same I|

" 7he convention will be held Auq

| <a t and 12,
. The camﬂr automaﬂcaily raturns betwean ugus _
4 "Typo the same tine again usmg raqurrad spaces batween words:

nonenod
EPTRYY:

”-z?u

X’

r—3

01

IARARS HH—H—H%’HH

Multiple Word Underline

Turning Multiple Word Underline On
Hold down Code while_you.press I (an aa).

e The printwheel spins.

® Everything you type except spaces will be underlined untii you
turn Multiple Word Underiine off.

Note: If the printwheel does not spin, make sure Continuous Under-
line is turned off.

Turning Multiple Word Underline Off
Hold down Code while you press |,

® The printwheel spins.
* The typewriter stops underlining,

Helpful Hints

® |t you are within the correction memory, the characters and
underlines are automatically erased when you press tha
Correction key.

® To manually erase underlined characters, turn Underline on and
then erase the incorrect characters.

& It you want to add undaerlined text or turn Undar!ine on under text
you have already typed, you must:
— Play up to the point where you want to start undsrlming or

add text,
= Turn Underline an. '
~ Play through the text you want underlined or type the naw
. text,

= Turn Underline off.

i QRI - Advanced Operations 2-§
Downlgad from Www.Somanuals.ggmgAll Manuals Search And Download.
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Continuous Underline

Turning Continuous Underline On
Hold down Code whlie you press U (ga aa).

¢ The printwheel spins.
& Everything you type will be undarlined t_mtil you turn Continuous

Underiine off.

Note: If the printwheel does not spin, make sure Muitiple Underlina
is turned off.

Turning Continuous Underline Off
. Hold down Code while you press U.

& The printwheel spins. _
& The typewriter stops underlining.

Helptul Hints
® )t you are within the carrection memory, the characters and
underlines are automatically erased when you press the
Correction kay.
& To manugally erase underlined characters, turn Underline on and
then erase the incorrect characters.
& Spaces created by a tab are not undertined.
& If you want to add undertinad text or turn Underline on under text
you have already typed, you must:
— Play up to the point where you want to start underlining or
add text. .
=~ Turn Underline on.
— Play through the text you want underlined or type the new
text.
= Turn Underline off.

28 Operator's Guide

q

Centqf!rlng

Yii:u can automiatically center words between the left and right
miargins or at a@ny point an the page.
_ |
Cente?'ing Between the Left and Right Margins
1.. Press CRin,
® The can‘iriar must be positioned at the |eft margin,
2. | Hold down fode while you press ¢ (Ctr).
| & The printwhee| spins.
| ® Tha carrier moves to the center point betwae
! n the margins
3.! Typa the words you want centered, ¢
#® Asyou type, the carrier backs up without printing,

* It you make an arror, press the Correction &
' ’ ey and
carrect character, y type the

4. Hold down Code white you press C.
® The woufds print.

y p a ’

Centering at Any Polnt on the Page
1. | Press Tab of Spacebar to position the carrier at the desired
center point.
2. | Hoid down Code while you press C.
¢ The printwheel spins.
a. ;Type the words you want centered. :
i®  Asyou type, the carrier backs up without
Ype, printing.
4, _Hold down Code while you press €. °
. |® The words print.

Note: The céntered werds also print wh
; en
or CRin. you press Tab, Dec]

Advanced Dnaratinne 2



Helpful Hinta

¢ Tocancel centered characters betore they print: | SRR S

forward.

2. Hold down Code white you press c (Cin), Tab, Dec'f or CRin.
e Tochange a printwheel In a centared heading. typq a stop code

at the point whera you want 1o changq the printwheel.

2-8 Operator's Guide

1. Prass the Correctlion key until tha carrler stops moving . . Eib

3
-3
3
3
&3
Wi

Downlgad from Www.Somanuals.gm:All
1o

| Margin Return

The Margin Return function is vary useful when incorrect characters
near the beginning of a line need to be erassd or when you arg
-setting up taba. To use the MRin key, hald down Code while you

press Raloc (MRtn). Use the Reloc key to return the carrier to tha ori-
ginal typing position.

Practice

Type the Iine prmted below fncluding tha h!ghtigmad error. When O

cdrrlsr back 10 the !irst character on the line, than use the
Spaceb&r to mova tq the lncorroc:t charactsr f Press the

d to correct errors farther back y/ on

I
1
'
5
i
P
i
H
i
'

L A
earch And Download. dvanced Operalions 2.9
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Subscripts and Superscripts
Subscripts are typed be/ow the writing iine (for example, CusQy4 ).

Superscripts are typed above the writing line (for example, Happy
Living? ).

Typing Subscripts
1. Hold down Code while you press H (%1).

o The carrier Is positloned one-hali {ine below the typing line.

2. Type tha subscript.
e The carrier automatmaliy returns to the typing line.

Typing Supers:rlpts
1. Hold down Code while you press ¥ {41).

» The carrier is positioned one-half line above the typing {ine.

2. Type the superscript.
® The carrier automatically returns o the typing line,

Helpfut Hints

« To automatically erase a subscript or superscript, press the
Carrection key.
1. The papar will automatically move up or down a haif line.
2. The subseript or superscript will be srased.
3. The paper returng to the original line.
& To erase subscripts or superscripts farther back than approxi-
mately the last 200 characters:
1. Space to the position where the subscript or superscript is
typed.
2. Hold down Code while you press H (Ya})or ¥ (%4 1).
3. Press the Correction key.
4. Type the subscript or superscript.
— The subscript or superscript is erased.
5. Hold down Code while you prass H (2}) or ¥ (4 1) to type
" the correct subscript or suparscript.

@ |tis not recommended to use Code + U M} while typing sub-

scripts or superscripts.

240  Operator's Guide
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Speciél Characters

Your typewriter has four specnal characters that you can print by
usihg the Code Iqey 9. 8. % % You can print these characters withov
chqnging the printwheel. :

i
i [E ]
. »
i .
R

A section symbol { § ) prints.

A paragraph symbol ( T ) prints

i)
£

g

An exponent { 2 ) prints.

‘An exponent { ? ) prints.

|
s
.

Helpful Hints

To arase specnal characters manually:

1. Position the 1:arner at the speclal character.

2. :Press the Correction key.

i@ The pnntwheel spins.

3. |Mold down Code while you press the special character.
® The speolal character is erased.

Advanced Operatiohs  2-



Impression Control W3 Indenting -

There are two Impression control seﬂings:i .. Hold down Code while you press Tab (Indent) to set a temporary left
| 3 margin for indented lines. When you set a temporary left margin, you
® Normal do not have to press Tab at the beginning of each indented line..
® Heavy Sy .
. " Here are examples of temporary left margins:
The impression control is set to normal whan you turn the typewriter =‘7—'-3 | : |
on. When the typewriter is turned off, the impression is, reset to .
normal. i % _ !
Use the impression control anytime you need a heavier impression. - ﬁ'-m.'; .
: . I .
3 .
Setting the impression Control to Heavy - #ry
Hold down Code white you press Q. - i 3
e impression becomes heavy. F\L‘; |
- —a -
Setting the Impression Control to Normal - 9 1, * |
Hold down Code while you press Q. '__ 3 X
& |mpression returns to normal. . .7..____.; ot
| b. *
| “Temporary Left Margin . |
i
212 Ooerator’s Guide I . Downldad from Www.Somanuals ,gomg Al :éls: Search And Download. Advanced Operations 2.13




semng s Temporary Left Margin Practlce _

1. Type until you reach the first line of the indented lines.
2. Space or tab to move the carrier to the desired. temporary ieﬂ _

margin position. g B
3. Hotd down Code while you press Tab (indent) 0 set & temporary - GT-:;

left margin. :

s The printwheel spins. _ _ |

: e A temporary left margin is set. ﬁjq
i :

~ Typing 613
E . Type the indented lines. e

i <.

s If the ARtn light is on, the carrier automatically returns to the tem- @~
porary laft margin.

(:learlng the Tomporary Left Margin
When you finish typing the indented lines, hold down Code while you
press CRin (InClr}, )

T

?oux new IBH typewru:er is desagned
typing easier ‘and more enjoyabla

i

ne
7

ntering, underlinmg .

s The carrier returns to the original ieft margin.
a_u_:d :Lnden_ting a:q fone __autnmat'i

e The temporary left margin is cleared.

27y

1
b

Is Search And Download.
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* Helphul Hints

© " '@ Tocancel atemporary Isft margin, hold down Code while yau' . T Caps Function
. press CRin (inCir}). ' T The Ca : . :
—  The Corraction key will not cancel & temporary left margin, "~ P8 function afiows you to type capital letters while typing

rumbers and lowercase punctuation without using the Shilt or Shift

. ® To erase other characters after settinggor clearing a;temporary Lock key.
left margin {as in the example below): i :

Incorrect Character l |

Code + Tab (indent) |
| i
12. The world's first duel with i

Turning Caps On

1. The Shift Lock light must be turnad off.
® [f necessary, press Shift to turn the light off,
2. Hold down Code while yoy press N (Capa),
® The printwheel spins.
® All letters are typed in uppercase {capital letters). :
* Al numbem and punctuation are fyped in lowercase.

%{.{

1. Press Backspace until the carrier s;tops at the te;rnporary iott
margin. i
2. Pross MarRel. P ,
3. Press Backspace to position the carrier at the 2 {the Incorrect
character), E :
4. Manually erase the 2 (the incorrect character), and then typs
ad. i
§. Continue typing.
- Thea temparary left margin is still set.

Turning Caps O .
Hold down Code while you press N (Caps).

111

J

]

¢ The printwhes! spins.
. All letters return to iowercass,

2

Helpful Hints

® While Caps is turned on, press the Shift key to type upparc'ase
symbols {on the numbars row) and uppercass punctuation marks,
® The Caps mncﬁon can be used only with the United States key-

L7

FI31L,

U

board.

2t

i
|
!
;
i
t
¢

216 Operator’s Guide .
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‘Decimal Tabulation
“i - {se the Decimal Tab function to type numbers in vertical columns,
© ¢ Youcan align numbers on decimal points or at the cotumn’s right

" edge. Use Code + B (DecT) to automatically align columns of

" npumbers.

Typing Columns with Decimals

~ Set regular tabs at the desired decimal point in each column as
. shown below:

Set Tab Here Se1 Tab Here Set Tab Hara

| | '
234.56 456.79 1.3
2.87 20.13 .5

Start at the left margin.

Hold down Code while you press B {DecT).

e The carrier moves to tha first tab stop.

e If you accidentally press Tab Instead of DecT, press the
Correctlon key until the tab is erased, then hold down Code
while you press 8.

3. Type the numbers in the column and the decimal point.

» The carrier moves back without printing.
¢ The numbers print when you type the decimal point or press
Tab, CRin, or the appropriate key(s) for decimal tab.

4. Type numbers or characters after the decimal paint.

5. Hold down Code while you press B to mave to the tab stop in the

next column, or press CRin to return to the left margin.

[ & e

Note: The decimal point may be a period or comma depending on
the keyboard language selected for alternate language keyboards.

318 Operator's Gulde

Download from Www.Somanuals.com. i

Typing iCo!umns wéilhout Decimals

Set regular tabs at the ri
bel?w: ight edge of each column. See the example

Sot Tab Hare . SetTabHers Sot Tab Here

| i :
! I
26,745 . 87,4583 B'?31

i
387 i 3,498 34

i ;
%Start at the left margin.
2. Hoid down c?da while you prasé B {DecT).
| : ;I;n:' lt:a;;::; er:at:w:s to the tab stap in the first column.
o keyau :t ill:i::ss Tab instead of DecT, press the
white v e tab is erased, then hold down Code
! press B (DecT).
3. Typethe numbers in the column.
: ::: z::;igerrr:ovPs: back without printing.
: : print when you
y Howp;i::;kgz((’sg ::;I:.flacima} tyah' press Tab, CRin, or the appro-
. Hol ) teyoupressBtom
!hext cofumn, ?or press CRin to return to t‘:;all?t tr::g::it::mp i the

-
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Helptul Hints ' L
P ' ="‘ 9 Helpful Hints (continued)
e To cancsl the Decimal Tab function bafure the number prints: Wy
1. Press the Correction key untit the carrier stops movlng ' . ¢ T° doubte underline numbers In a column:
forward. i L 3 L t_er Underline while typing each number. :
2. Press Tab, Spacebar, Backspacs, ar CRtn i L~ P See the steps above "To underline numbers Ing
e When using a proportional spacing (st printwheel, always type = cotumn.” :
the number 7 (on the numbers row). Never use the Iatter { for the " : _':’933 CRtn after the last number.
pnumber 1. :&-ma . Turn Underline off,
— Hold do
e After typing a number, always press Tab CRtn or thb approprlato :M_‘: 4 Press P wn Code while you press U (aa as). . ;
key(s) for decimal tab to print the numhur before periorming aper Down until the carrler Is positioned one-haf ii
another operation (for example, making corrections ona prevlous &2 5 g::’w :hﬁ msl: underline. ne |
line). . - . ce to each column and manualily type the sec :
o if columns without decimals contain addmonal mformatlon (for " line (Shift + -). ond under- |
exampla, 3,865%): By
1. Use Code + B (DecT) to align the numbars in the column P
(3.865). | e _1
2. Press CRin or Tab to print the numbers _ ﬁw%;‘ !
3. Press the Correction key to return the carrier to the right & !
edge of the column. < j
4. Type the additional information (%) ; L '
& To underline numbers in a column: &

1. Hold down Code while you press $ i
—  Tha carrier moves to the first tab atop. .
2. Turn Underiine on. ' : &y
-~ Hold down Code while you press U (ap an). :

3. Type the number, ‘;’M-Q :
- Type any leading biank spacen that appear; betore the & )
number in the column if you want the space underlined
4. Turn Underline off. | | ., :
—  Hold down Code while you prass U (as an) - ..!
5. Hold down Code while you press B to move to the naxt tab T :
stop. 3 E._IW;D .'
6. Continue typing each number by repeatlnq stops 1 I » :
through S. ! T ;
I ‘:"-'-'-w..:a i

R"-mu.‘_‘

' )
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Backspace 1
| Holding down Code while you press Backspace (Bksp1) moves the
carrler back one unit of space. _

oo

Use the one-unit backspace {Bkgpﬂ key when you want to irfsert an
extra character in a word,

Inserting an Extra Character | .
| 1. Position the printwhesl pointer at the last character in the in
- rect word., Look at the example below.
Position Printwheel Palnter Here
|
The letters shoud be

Press the Correction key until the incorrect w.mrortc:1 i: ::fms::.(ior
i Bkspl two or thr
. Hold down Code while you press |
? any pitch) to move the printwheal painter back a fraction of &

space.

el

4. Type the correct word. ‘
5. Press Reloc and continue typing. |

Practice e e B L e R T
T Yype the io_';‘igﬁi'ndl[ne}i When you reach the /, stop typing and

- gorrect the word should. If you nsgdhelpuseihe Instructions ahove

"' The fetters 3h6_ﬂd ba '..".:‘?‘E.‘?;:e.j'.#:.e:@ By our\j :

Download from Www
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;raslnfg in Proprf.\rtional Spacing (PS)

Corhpleta this section only if you have a PS (praportional spaci ng)
printwhesl. Do hot complete this section f You are using a printwhe
in 10, 12, or 15 pitch. If you need help changing the printwheel, see
“Removing the Printwheel" on page 7-6 and “Installing the
Printwhee!" on page 7-7,

The space allotted to each character depsnds on its width in propor-
tlongf spacing. The space is measured in units. For example, a low-
ercase /m is seven units wide and & lowercase / Is three units wide,

In 1Q, 12 and 15 pi;tch, each character is allotted the same space,
rega:rdiess of its width, '

i .
in proportional spacing (PS), it Is usually easier to orase the entire

worq containing an incorrect character, and then ratype the word cor
rectly. Using the Corraction key, you can erase & single letter.
I i

i ;
thup erasing automaticaily or manual ly,

position the printwheasl
pointer at the ieft edge of each incorrect
| ?

charactsr,

Example

Th

mle

Pusitipn the prfntwheeil poltiter here to erase the ».

| Erasing l}utomatlcal:ly in Proportional Spaclng

1. Use the Backapace key to position the printwhesl pointer at the
left edge of the fast character in the word.

2. Press the Corraction key.
®. The last character in the word is automaticatly erased.
L] . It the character is not erased, you are outside the correction

| memory. The word must be erased manually.

3. Press the Corraction key for sach character unti! the entire word
Is erased.

“Type the correct word.

-Pr;oss Reloc, |

BAAPA DA e b o o -,
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Erasing Manually in Proportional Spaclng _
When erasing manually, hold down Cada wh:tn you presa Backspace

- {Bksp1) to correctly realign the printwheal pointer at the incorrect
character. _ ; _ !

-£’

P'ra_ctlc_o

lma by Iine as prlnted beiow lnclumng
removn the paper trom your typewriter.. -
incarrect word aftar "you type zhe antl te para-

PPR
uuau

The carrier moves back one unit of spacafeach time you hold down
Code while you press the Backspace kay.i :

_ an,- Lduiu Taub t:hallen fed :
.B’rank m:Guxrinr & Salt Lak’ 8. City: cogrt:
__t}fp:.st, L@ d contest consigting. of - 45

x_nute.a of direct. dictatiau and 45 mirinten

(Do ﬂﬂi_ presu cmn ) :

1. Position the printwheal pointar at the Iaft adge of the last char-
acter in the word. ' '
® Press Spacebar, Backspace, or ho!d down c::da while you

' press Backspace (Bkept). :

2. Press the Correction key.

& The printwheet 3pins.

~ 3. Type the last character in tha word juat like you lypad it the first -

time.

® The character is erased.

#® [f the incorract character is not com pletely erasad hoid down
Code while you press Backspace (Bksp1) to reposltlon the
printwhes! pocinter to the left adge of the incurract character,
Repeat steps 2 and 3. ;

4. Press tha Correction key. ; i
s The printwheel spins and the carrier does not move

5. Type the previous character in the word, |
® The carrier backs up and erases the previous charactar

6. Repeat steps 4 and 5 for each character until the entire word is . ™
erased,

7. Type the correct word.

Apar |
mth the Incorrect word {tha fin SR e
gri:.i Spacehar Backspaco. or hcld down Codo whita you press"'

; pace (akspi) o posltmn the printwheal pnintar at the. feft :
edge of the W Inthiw. {the lagti mcorrac:t charactar ln the word)
Presa the Corremlon key ’

" The pn‘n!wheel sping... .
Typethe | incorract charactsr {w)
-.*_Tha W is erased. - L SR
Hthe mcorrem charactar is not

com plately erased hotd dow
;:::;v \:2:::; p);ioutpress :ackspac- (Bksp‘l) to reposition the ..
. nertotaleﬂed eofth
Repeat staps 2,3, and _ : o * Incorract charactar
ress :he correcllan key, |

. The prmtwhoei .spmsi 'but ths carrfer does not mova.

Y

uu

LELT

U W7

szfszjz
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Hélpiul Hints

| a9k Ooerator's Guide

When erasing manually, you onty need to pasltl:n :1; :ri:tﬂv;t:eel
pointer at the left edge of the last sparacrer in te:t o k‘;y e

ou erase the last character, prassmglthe Corm I e vier
!t(yping the previous character auvtomatically move

ar;d er: ii:::oaﬁ::fﬂz;h:;?f; .left, than type the c::’rt:::v :ord.
:t‘:gncorrec& character is not completely erasec;.itli'b:n o

Code while you press Backepace (Bkspl} to r:.;:;t o ter.

intwhee! pointer at the ieft edge of th.e ln_co e oo

'::han erasing in PS (within the correction memory), ¥

type.
writer remembers approximately the last 100 characters you typ

Py

§ —i

Giowud

£
H

nhnoNND

H

*en

»
¢

‘-'-;u.w,..;

nnnne
ba6dé

Iy

VI Fare
bl
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torage

Yoi:r typawriter éhas approximately 31,000 characters of storage. T|
starage capacity is equivalent to approximately 16 average tetters.

Thé information éyou store is called a job. A job canbe a word, {ne
sergltance. paragraph. Page or saveral pages. Some specific axam-
ples of a job may be a letter, will, statistical report. or the current
date.

! !

Storing jobs allows you fo:

® | Play back information that you use frequently; for example,
names. addresaes, and paragraphs in a letter.
® :Play back coples of letters or other Jobs withaut retyping the
antire job,
¢ | Make changes to your letters or documents without retyping the
entire job,
Your typewrlter uses batterles to save stored information when the

 typewriter is turned off. Keep batteries installed at all times and

Search And Download.

- replace them once a year. See pages 7-12 through 7-14 in the Refe:

onc;e section,

! i '
-Note: if the Store light is blinking quickly, the typewriter is searchir

memory, You shauld not perform any typewriter operation until the

“fight stops blinkirig.

Storage 8-



- " The information you store is called a job. Ajobcanbea word, para-
- . graph, or several pages. | _ |

- Note: You must type & job with ARts on it ygou want It t_o Play back )
justitied. Ses “Playing Sack a Multipage Ji:ltb with JuStlﬂ?d Margin

on page 4-13. !

Opening Storage | |
1,

82

5 I
! torage.
Always prepare your typewriter befnraliyou open stof
. I:se‘:'t baper', install the desired pnptwheel; set rpargins, tabs,

and line space. ;

[ :
2. Press and hold down Store while you l?l’pe the numbinr {1 through

99) where you want to store the job. : |

® You may type any number (1 through 99). .

e Always use the number 1 {one) on;tha top row, r;tot the letter /
to type a number,

e The Store light blinks, .

e The ARtn light comes of. .

e ‘The carrier returns to the left margm but the paPer doea_ not
movea up. )

¢ Underiining is turned off.

e The printwheel spins. i : | i f
3. You may begin typing when the Store ;iight comes an solid. ¢

Operator's Guide

Downl(iad from Www.Somanuals,ggm. All'Manuals Search And Download.
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;- T_yplng into Storage
© 7 Type your job.

7

& [eotthe carrier return autométicall
typing.

® Use the Correction key t¢ erase a
ry incorrect characters
~.or carrier returns you notice immaediatety, . - spaces.

y at the end of each full line of

i

ﬂ
J

Nole: You cannot use manual erg

8¢ ta correct errors while sfoffn
Job. You wiil learn how 10 revise a atored job {ater. - 7°
Closing Storage |
- Prass and release Store, ‘

The carrier returns to the left margin.

The Store light goes off and the stara, i

& are
The ARtn light stays on, ¢ 18 closed
Underlining is turned oft.
The printwheel apins.,

.l...-

S

7

gractlca

2..- Store the tollowing paragraph, isaving the ARt light on.
Correct only the errors that you notice immediately,.

tare ta close the storage area af the end of the

POCTT I

3 . b l:tha. .=.bﬁﬁ:_.1’.l_ .granted funds
Grny & PEmonstration Center to serve this
; Om behalf of our staff, I would like
Y i’“’i._’,‘-_é?- fon ta you to visit our
e
i

-. L
Storage 3.3
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Helptul Hints

e Always set margins and tabs before you begin storing a job.

e Always wait for the Blore light to come on solid before you type
your job. N

# Do not change margins while storing a job.

® Hyou plan to change to a printwhsel in & different pitch while
storing a job, be sure to set the same margins and tabs for both
printwheels befora you begin storing the job.

o Do not try to use manual erase while storing a job. The type-
writer backspaces when you press the Correctlon key outside the
corraction memory.

e Use the Correction key to erase incorrect characters or unwanted
spaces and carrier returns you notice immediately.

—~  You will lsarn how to revise a stored job iater in this section.

e Always press Store to close storage when you finish typing a job.

® It you turn oft your typewriter while storags is open, you must
reopen storage and play back ta the end of the job before you
continue typing.

® I Underiining is an when you finish typing a job, turn it off before
pressing Store 1o close storage. :

34 Oparator's Guide -
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i
e;_.m.,.’ . ! - !
&3 Playing Back a Stored Job
3 i
& Beginning Playback
I~ 1.| Insert paper. (nstall the
S ! . sa
- margins, tabs, and line spa:l: fcif::;rén:x;:e!:: ‘t’tset S
awm-a | @ Be aure the ARtn light is on. yousloredinelo
oy * Be sure the carrier is positi
- 2 | b begin. positioned at the paint you want play
- 2. | Press Play + the number wh
~ : ere yo
L RN 3. | Release the keys. ' vou sloredhe Job.
oy § L F_'!aybaclit begins immediately,
&~  Btopping Playback
il - ) :;::;;'ly k:y ariad release it. For sxamptle, the Spacsbar, Play
I~ ! on key, or any key on ’ ,
: - immediarely. | Y K&y on your typewriter will stop playback
e |
gy . iPlayback atoi:;s immediately.
Wy
- Playlnq Back One br More Characters
‘-_m"a ~ Press Play + Spacebar.
e N
- | ® One characte:r prints each time YOu press and rel
p Bpacebar while holding down Play. clease the
&y ® Characters keep printing if you hold d
‘ : own the Spacebar while ¢
= | old down Pl?y,
"
‘m-..»! Continuing Playback
:w'.‘S Press and release Play.
vl ] .
o ® Ths typewrnteér prints the rest of the job.
Vomny | |
'-:;. :
e
Ty
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Revising a Stored Job

. You hgiva just learned to ptay back a stored job with stonige ciosed
(Plag + the number). '

" 2 Play back the job you stored sarfier... .

 margins, 1abs, and line space yot used when you starad the job

You will learn another way to play back a stored job with starage
open (smro + the number). Storage must always be open if you
want to add, remove, or correct words in a stored job. :

i

Adding 8 Word in a Stored Job
' Opening Storage

Hetpful Hints | _ -
P It you are playing back a job and wantito start from tha beg:::;ng.
press CRtn to position the carrier at the left margin.é then p
’ i |

Play + the number. P o
L Wh:n jobs are stored in PS and p!ayeg ba:: i: :r?‘ 12, or 15 pitch,

may not piay back exactly as you typ .
. g‘:zecti:ms made while playing back with the Stare light oft a:

not correctad in the storad job. The cprrectlons wilE not appe

the next time you play back the job.

!

1. Insert paper. Install the same pitch printwheel and set the same

margins, tabs, and line space you usad when you stored the job.

2. Press Store + the number (1 through 58) where you stored the
' job. a ’

_ 3. Release the keys.
¢ The cerrier returns to the left margin,

111}

| o P ® The Store light blinks.
» A job can be played back with the ARtn light on or nﬂ The ARtn M ® The ARIn light comes on.
ight stays on until you turn itoff. | " ®  Underlining is turned off.
- - ey ® The printwhee! spins.

-

i layback:
hen the ARtn light is on during piay; |
Y The typewriter automatically ends the lines according 10 the

present margins set In the typew fiter. Ha wor?:i en-:tend_adbe
past the right margin when you orlginalty type¢l:l it, it may
ayback. ;
rinted on the next line during plpy . |
- fi ;ou press CRin before your typewriter boeps at tt‘:( ];g:::-x ;
margin, the typewriter will alwaygs return at th?t point du

playback. : -oib lays back
e When the ARin light s off during playback, your jab P

line for line as you typed it.

4. You may bagin playback when the Store {ight comaes on solld.

[l

Playing Back ' : o

L

1. Press and release Play to begin playback.
Press Play or any key to stop playback one or two words before

the point where you want to add the word. .

Hold down Play while you press and release the Spacebar. Play

back one character at a time to reach the point where the word is

to be added. L

® tyou play too far, use the Correction key to erase tha charac- |
ters or play the job back again. Remember what you have
erased s¢ you can retype the characters later.

4

‘E

00,

£

)

¥
g

5
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Addlnq a Word

e the word plus one space after it.
h :Yp Also ratype any words that you erased if you played too far.
Press Play + Spacebar to make sure the next character plays

back correctly.

2.

Continuing Playback

Press and release Play to print the rest ot the Job or to reach tlje nqxt
pelnt to add a word.

Closing Slorage

Press and release Store.

The carriar raturns to the left margin..

The Store light goes off and storage 18 closed.
The ARtn light stays on.

Underlining ia turned off.

The printwhes! spins.

.o

3-8 Opsrator's Guide
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Practlce - B

nsart p paper Instan the aame pnch prmtwhaei and set the sam
margins, tabs, &nhd e space you used when you stored tha jot

Press Store -the nuniber where you stored the. Cantral SGhOOl
D;strict fob, - -

. Léave the Amn tght an
ess Play to p!ay back through the space aﬂer the word Demor
tration, then type Trainlng plus a space
“Usé the Correction key: 1o erase any characters it you playa
too far to insan the word.. Remember the charamars you -
rgsed hecauae you wiii_have to retype them after ynu add

] he word Trafnfng :
F’”"ﬁ fler adding the wqrd Trafnmg, press Play + pacabar to maka
- ‘sure the next character plays back correctly. - . -
& [ i”z g Bt When you add a w:;rd foa iob tha words ln starage rnove
: § ver as ynu add the infarmation, --You are not typina over '
e | Sl anything. : --
& ! — : Praas Playto piay_ back the remamder of the }ob
:‘*ﬂ i iways and & job by pressing Stnrc -
P~

The Cantxal Schnol ‘Digtrict has" beenl granted :Eunds_
- matablish A nemonstratmn Center to-sarve rhis

entzre Area Dn behalf of our otaff, 1 would. Iike:f’}' .
B CE .extend a formal. mvitat:l.on tc'you 20 v;sit oaur L
G‘-n;,a 3 _acilitles. Shre " G D e :
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I
Opening Storage :
| 1. Press the Correction key to erase the word and the space fol-
lowing the ward from your paper.
¢ The word Is automatically being erasad from storage and
your paper at the same time,

2. Press Play + Spacebar to make sure the next character plays
back correctly,

1. Insert paper. instal! the same pitch printwheei and sat the same
margins, tabs, and line space you useﬂ when you stored the job.

Press Store + the number where you stored the lob.

Release the keys. ;

® The carriar returns to the left rnargm ;

The Store light blinks. : : |

The ARtn light comes on.

Underlining is turned off. ; |

- The printwheal spins. ;

4, You may begin playback when the Stor- light comes on solld

st

2.
KR

Continuing Playback

naon
113

3

Press and relsase Play to print the rest of the jeborto reach tha next
paint to remove a word.

Playing Back i Closing Storage

b
XL’

Press and reisase Play to begin playback i Press and release Store.

2. Press and release Play or any key to slttop ptayback one or two
words before the point where the word is to be remnved

3. Press and hold down Play while you presu and raleasa the .
Spacebar untit the [ast charactar in thp word and th-a Spacse you
want 1o remove prints on your paper. |

.

"'-21”-2

nno
TYIT

® The carrier returns to the left margin.

® The Store light goes off and storage is closed. The ARtn llght
stays on,

® Underlining is turhed off.

The printwhael spins.

-

iy

el

neenan

n

9 9
T

'{'E
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Practlce .
Tinsert paper “Select the sama plich pn' twhae! and sat the sam
friargms. tabs, and line spacs you used when you, stored the job
" Bee it your line sadings match the rinted copy baiow. 1no
T markthe changes on your copy
- Press $tore + thn number where you stored the Central, School
District job. - oL
o {gave the Amn light on. .
.- -Preds Play to play back thruugh the space after the word
L Trammg - o _
4. Pressthe Corroctlon key io arase the wor
i "apace gfterit, {The space is rased first.)
5. Press Play 1o play back the rest of the doc X
N Remembar. prass Btore to end the Iob and clase |

{

Ston + IM number
_Play - ' ' _
. The Central Schc:ul Dutr
6. establ,l.sh a Demonstratlon 'Erain:.nq C
_aiarva tms entira a:ea. o he_hali; wf.

n

X
[y
s
n.
Y
!-F
3
ff
D
ﬂ
%3
“
%
W
e
0.
fa B
- 8
R
=h
H
- o
4

thre

ir::.s:n:. r.aur faczhties

}‘ !

"
)

Helpful Hints
e Be sure the Store tight is on solid when addmg or removing a

word from a stored job.

® Use the Correction key to remove unwanted tabs, carrier returns,
and spaces from a stored job.

e If you play into the next ilne, press the Correction key to'erase
back to the previous line or play the job back again. Remember
what you erase so that you can retype the characters later,

"
./

312 Operator's Guide
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| Replaé:lng a \Vord in a Stored Job

ﬁpening Storage :

i lnsert papa; install the sama pitch prlntwheel and set the san

margins, tabhs, and line space you used when yau stored the jo
Press Store + the number where you stared the job.
Release the keys.
The caqrfer returns to the feft margin,
The Slare fight blinks.
- The ARtn light comes on.
. Underlining is turned off.
The printwheel spins.
You may bugin playback when the Store light comes on solid.

' Playlnq Back

1.

X

_Prass and rplease Play to begin playback.

Press and release Play or any key to stop playback one or two
worda befare the point where the word is to be replaced.

Press and hold down Play while you press and release the
Spacebar untii the last character in the word and the space yol
want to replace prints on your paper.

Storage 3
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Replacing a Word |

1. Press tha Corroctlon key to erase the WOrd and the spaca foi-

lowing the werd from your paper. i

¢ The word is automatically erased irom starage and your
paper at the same time. i ;

Type the new word plus a space. : i

3. Press Play + Spacebar t¢ make surs the next character plays

back correctly. : . i

h

Continulng Playback

Press and release Play to print the rest of 1he job or tn reach the next
paint to replace a word.

Closing Storage g
Press and release Store.

Tha carrier returns to the ieft margin.

The Store light goes off and storage is closed.
Tha ARtn light stays on. !
Underiining is turned off. |
The printwheal spins.

. 314 Operator's Guida
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' . ba, &nd "“" space you usad when you stored tha job
: _I'BSS S_IDrl the number whare you stored the Cemral Schoo{ 5

'-S_es " your h ne andmga rnalch rha samp!g below !f nm mark“?’
: ha' changas on your copy.. . Sl .
: Sress Playto play. back thmugh the space aftar the word formai |

ress ihe cormctlon kay to erase the word farmat and tho spacc
_aﬂer it (The gpacu is erased firgt) . ool

Press Play + SPﬂWhar td“be sure rhe naxt -
char tar
back corractly, Y : ac Piays

'.l'he C'entral chc:ol District has been

unds ta estahlish x ] Damonstration Cex::t:: :
.‘__firvica this___ &ntire area. On behalf of our st'aff
'I_'wculd-lika Lo extend a: fo:mnl inv;tatiow to: you
is ur’. £a iliues. Stom
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Stop Code ,
A stop code in a job automatically stops playback. Use a stap code
whan you want to:

Type variable information; for example, the date or ingide

address in a repetitive letter.

indicate the end of a page.

Change the line space setting.

Change keyboards.

Change the printwhese!. .

— Remember, [f you change to a printwhee! with a difteremt
pitch, you must set your margins and tabs for both pitches
befare opening storage.

As ydu type the job, hold down Code while you press 9 {Stop) at the
point where you want the typewriter ta stap during playback.

& Nothing prints on your paper.

cbntlnulng Playback after & Stop Code
Press Play.

s Playback continues to the next stop code or to the end of the job.

Erasing a Stop Code

1.

816 Operator's Guide

Press Store + ihe number of the job with the stop codes.

Prass Play.

Whan the typewriter stops during playback, press the Gorrection
key. .

e The printwheel spins.

Press Store to close the storage area, or press Pla_y to continue
playing back and erasing stop codes.

ARt

nppon
bbid

"y
b
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! Hints i
To change the printwheel at a stop code:

. 1. Remave the printwheel.

2. Install the desired printwheel.
3. Press and release Code.
= Ifthe printwheel is a ditferent pitch, the carrier moves
~ adjust for the pitch change.
— Be gure to press Code, then make any print pasition
adjustments by pressing Spacebar, Backspace, or
holding down Code while you press Backspace (Bksp *
4. Continue typing or playing back.

. If you want fo change the printwhesl while storing centered
i headings, ty;pe a stop code at the point to change the printwhee

Example

IBM "Wheelwriter” Typewriter

Cods +
odo + 9

When yau hold down Code whiie you press € to print the ce
tered heading, be sure to change the printwheel whan the
typewriter stops.

~ Press Play.

Hf you are storing jobs using an alternate keyboard, type a stop
tode at the ;:rolnt whare you want ta change the keyboard and

printwheel. !
— Be sure fo press Code, then make any print position adjust-
ments by pressing Spacebar, Backspace, or holding down
Code while you press Backspace (Bksp 1).
Be sure the alternate keyboard and the printwhee! you sele
have the same ID numbers.
If you use stap codes to add variable information, use ARin whe
'you store the job.
When storing & muitipage job in one storage area, use carrier
return followed by a stop code at the end of each page to allow
you 10 easily remove and insert paper during playback. (You m:
prefer to store each page in a agparate storags area). When
using stop codes to eoparate pages In a multipage job, yse the
paper rolease levear to remove each page while storage is open.

This prevents storing unwanted paper movements at the bottom
of sach page.

Search And Download.
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Playing Back a Multipage Job with Stop Codes

It you have made no revisions affecting page length, play back the
document. ;

]
Multipage Jobs J |
You can store multipage jobs using two diﬂierant methods. You r;ant
store the job in one storage area and type A stop cade ((i:oda + 1) a
the end of each page. You can aiso store aiach page in & separaile

storage area. !

® Playback stops at the Stop Code at the end of each page so you
can insert a new sheet of paper,
® To resume playback, press Play.

LHLI

Storing a Multlpage Job with Stop Codep L
1. Press Store + the numbor where you want o store ihw job.
2. Type the job using A Rtn. ‘;m _
3. Type all the pages into one storage area. _
4 P)r(:ss CRtn and then type a stop code (Codt + 9 a.té the end of
the text for each page. ;
5. Inseart a new page. Use the paper bail lever for this. | Do not use

It your revisions result in the stop code appearing before the end of
the page:

2

Press Store + the numbaer where you have the job.

Play back until the typewriter stopa. _

Press the Corrsction key once to erase the stop code.
Continue playback untll you reach the desired end of the page.

Yy

Parer Un and Papar Down | : Press CRtn, then hold down Code while you press # at the end of
a8 . i 3 ' . :
6. CGontinue using CRin and a stop code at the end of the text for P ihe first page.
. . Gwra 6. Insert the next sheet of paper and continue using steps
each page. ] ! _

2 through 6 to change any other stop codes,

D)

Storing a Multipage Job In Separate St@rago‘ Area?
1. Press Store + the number whare you ;want to store a page of the

job. -

Type one page. o

Press Store to close storage. e

Remove the complated page and inseft a new one.

Continue typing the job by repeating s;eps 1 througll'n 4,

it your revisions move the stop code to the second page:

Press Store + the number where you have the job.
Stop piayback where the first page should end. - |

Press CRin, then hold down Code while you press @ at the end of
the first page. ;

Insert the next shaet of paper. :
Continue playback until you reach the original stop codse.
Press the Correction key io srase the stop codae.

Continue playing and fepeat steps 2 through 5 to change any
other stop codes.

nnne
Y

m o n

MY

an En
| = OB O b

%

_L

Helptul Hints

: E

Do not store footnotes, page headings, or page numbers with the job ;
. i

l

L

since revisions may cause page endings to changa.

ol

.-

T

:
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Hyphens at the Right Margin

A syllable hyphen is used to divide a word that is tco fong at the right

margin.
Syliable Myphan
i

cur credit department has reviewed your appli-
cation.

If the hyphenated word does not fall at the right margin during play-
back, the hyphen will be automatically dropped.

Some hyphens are permanent parts of words; they must always be
there. Permanent hyphens toliowad by & carrier return Or an auto-
matic carrier return must be coded. Otherwise, they may be treated
as a syllable hyphen and dropped when played back with ARin on,
Look at the following exampte.

permanant Hyphan

(Codo + <}
[

Enclosed 1is your naw credit card Ho. 587-345-
6501 to replace your stolen card.

Typing & Syllable Hyphen .
" 1. When you hear the beep at the right margin, type the first part of
e word plus the hyphen (). '
2. Press CRIn to return the carrier.
3. Finish typing the word on the next line,

‘Typing 8 Permanent Hyphen
: 1. When you hear the beep at the right margin, type the word or
characters up to the permanent hyphen. . -
2. Hold down Code white you type the permanent hyphen {-).
3. Press CRin to return the carrier.
4. Finish typing the word on the next line.

. a.an  Naerator's Guide

i1

141

i

L

it

Search'An_d Download.

printed below with ARtn on.

ress CRin only where marked. -

‘where marked,
Ins you sed when you

and piay back'e ob a Semond

:.-F:n“c_l'ol'é;ad. ey
PEST 'to Taplace -

Helpful Hints

a

ithat whateve
! alever style you use, the perm
 be used when it is at the end of ap“ne‘anent hyphen or dash mu;

Storage 3.
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® Whenever possible, make corrections by using the Corraction key ‘

to erase back from the point where you stopped typing or playing !

Stnraga Helpful Hints back. : :

eoht:

While Storing a Job | o
e Always wait until the Store iight comes on solid befq re you begin _

typing your job, L
e Always remember to close storage (press Stors) aft?r gtaring a

Two types of corrections must be made by using the Correction
key to erase back from where you stopped typing or playlng back; |
1. Erasing extra characters or words. (Otherwise, spaces play :

back where the extra characters or words wera erased.) ,:
2. Correcting words in PS. (Otherwise, playback with Automatic .

NN
—
Y

Y

job. 5 ! C«T.Q Carrier Return on may not be satisfactory. Spaces following
t )
®  Use the Correction key to erase unwanted tabs, carrler returns ' the corrected words may not change to carrier returns near |
and spaces. ; :_

3

& Always turn Underlining off before pressing Store tq end a job. e right maroin.)

: Many other corrections may be made without using the
Correctlon key to erase back from the point where you stopped
typlng or playing back. However, after making the correction, you
must reposition the carrier at the point where you stopped typing -
or playing back. Otherwise, when you continue typing or playing
back, you may create overstrikes on your paper and in storage.

Storinq a Job with Underlining

® Always store the underiines while you are typing and storing the
job. If & job is stored with Underline off and is playad back with
Underline on, the underiines in tha johg may not play back as
- desired. ; .
o Always turn Underlining off before prepslng Stare to end a job,

i

While Piaying Back a Stored Job

When complex jobs ars stored in PS and played back in 10, 12. or 15
pitch, they may not play back axactly as you typed them. For -
example, characters and underlines may not be spaced properly,

N ﬂi}{

Correcting Errors with Storage Open

& Do not attampt 1o erase farther back trfpan approximaiately 200 char-
acters (100 in PS). |
® |f the Correction key backspaces but does not erase.
1. Press Stors + the numbar, then press Play. | :
2. Stop playback when the incorrect character pri rimts. Do np
play back beyond the incorrect chgracter.

3. Press the Correction key.

T

T

T

P TERLY

3.22 Opsrator's Guide

| ' ) Storage 3.23 |
! ‘Downlidad from Www.Somanualg.gonj Al'Manuals Search And Download. ge.



While Storing an Indented Job
" When storing an indented job (the Slore light is on),. you should set
tabs for @ach temporary teft margin before you begin typing.

Be sure to make al} corrections in storage befora setting or
clearing a temporary left margin, '

To correct errors when storing a job with indented lines, do not
backspace beyond the temporary left margin to correc_t errors.
Finish typing the job, then correct the errors during playback.

To store an indented job:

I R

N®

3.24 Operator's Guide

Set tabs for each temporary feft margin betore you begin typing.

til you reach the first indented line.
RE: ::y cmaracters to the left of the temparary left rngrgin {tar
example, a number or letter when typing indented cutlines).
Press the Tab key to move {o the temporary left margin.
Hold down Code while you press Yab (indent) to set the tempo-
rary left margin.
Type the indented lines.

When you finish typing the indented lines, hold down Code while

you prass CRin (InClr).

Download from Www.Somanuals.com: ﬂ
]
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€3  While'Revising & Job
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Search And Do

wnload.

When revising complex jobs, be sure to play back and make
revisions in the same pitch used to store the job. especially if
job was stored in PS.

Always open storage before making a revision.

— The Store light must be on.

Always close storage after you finish revising the job by press
Slors. :

— The Stare light goes off.

Pressing Store + the number (1 through 99) always opens
storage at the beginning of a job.

It you play back too far or want to start over:

1. Press Piay to stop playback,

2. Press Slore + the number (1 through 99).

3. Press Plmy. (Playback starts again at the beginning of the
Job.)

Use the Correction key to erase unwanted carrier returns from

stared job:

1." Press Play or Play + Spacebar until the carrier return play
back.

2. Press the Correctlon key.

Atter making a revision, hold down Play whiie you press and

release the Spacebar several times to make sure the next few

characters play back correctly.

When revising indented jobs, be sure to stop playback at the w

or charactelf you want to revise. Remember, you cannot use th

Correction key to erase characters typed before you press Cod

+ Tab or Code + CRin. Thereforse, H you play back too far, yo

may need to start playing back again from the beginning of the
Job. |

Siorage 3.



Deleting Storage

i |

Deleting a Storage Area |
1. Press and hold down Dei while you type the number of the

storage area you want to delete. ' '

2. Release the keys. .

® The printwheel spins. !

& The storage area is deleted.

Storage Full Warning
;ho storage ca_pgclty of your typewriter has a set limit of characters.
heretore, each job you store subtracts from the available capacity

When your typewriter beeps three times, whil
e the Store light blinks
slowly, you have space for approximately 90 characters.

rrrriiy

¢ Do not continua typing.
® You must make more space available.

X’

Deleting the Last Part of a Job
You can delets the last part of a job wtthoqn daleting the entire ;ob.

Note: If you are using a PS
printwheel, you have space ava
approximataty 30 characters. ° flable for

')

Fress Store -+ the number where you stored the |olp

Press Play to play back the portion of the job you want 1o save.
Press Play or any kay to stop playback :
Press and release Del + O (zero). :

# The printwheel spins.

# The remainder of the job is deleted

5. Continue typing or press Siora to close storage.

I

Eall =i

3333

ﬁ
¢

Deleting All Storage Areas

1. Hold down Code and Shih while you press Daut,
2. Release tha keys. ; !
# The printwhesl spins.
e All storage areas are deleted. |

7Y

Canceling Delete
It you press Del by mistake, you can cancel it.

1117

Tt

1. Do not ralease Del.
2. While holding down Del, type a numbar jarger than 100.
3. Release the keys. :

s Nothing is deleted.

IR
1L

t

T

1Y
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Making Space Avaliable in Storage l-.-»!..,_; Storage Log
1. Donot press Store to close the present storage area.

2. Decide which storage area you want to delste (& job you no
longer need).

3. Press Dal + the number of tha storage area you want to delete.
& The printwheel spins, .
® You may need to delete one or more starage areas until the

Siore light stops blinking.

® The present storage area stays open.

Bec:ause your typewriter can store information in many storage
areas, you need to keep a record of what you stored and where you
stor;ed it. :

R

Finding Your Storeid information

1. ierte down the number of the storage area on the job itself.
2. Usealogto l!;aap track of what you store. Sea the sample log

4. Cantinue typing. T-JS ébelow. _
if you do not want to delete a storage area & Storage’ Description Printwhee! Line
‘:T'a Ares ' Of Job | Plich Margins | Tabs | Space
1. Press Store to close the storage area. ’“TQ 1 || Form Letter 12 18.90 51 3
® You must position the carrier at the last character you typed. FHI-.; 2 | Gurrent Date | 12 — - 1
2. Continue typing. (Your typing will not be stored.) 6 3 Thank You | | Ps 18-90 1
g P | . - Letter
Storage Full e"T"? 4 will BET 1575 |20, |2
It you ignore the warning and type until storage is full: L2 : 42

® Al keybuttons become inoperative except Del and Store.
¢ The typewriter beeps each time you press & keybutton, but no
characters print on your paper.

# Nothing eisa can fit into storage.
® You must delete one or more storage areas or close storage.

nn s
Y

The ;next page has} a blank storage log. If you wish, copy and use thi
log Ipr your own work.

3

1715

=41

§riitiiie
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Storage Log w13 Repetitive Letters ]
: P Line ; A repetitive letter is the sama letter sent to several difisrent people. i
Printwheoel ; , an._;‘ . .
il:;r:ﬂ' 2"’:::9“"" Pltch Margins Tabs Space ; On your typewriter, you have to type the repetitive letter only qnca.
' Storing a Repetitive Letter Using Stop Codes
_ ?
Q-TQ 1. Insert papsr; Install the desired printwheel; set margins, tabs, ?
and line space. g
| l 3 2. Press Store + the number where you want to store the letter. ’
- T_ ¢ The Store light blinks, :
. 3. When the Store light comes on solid, type the rapetitive letter
I . placing stop codes (Code + 9) wherever variable information is
& T*'? to appear. _
] S.T; 4. Press Store to close storage.
: "T"; in the exampie on the next page, the variable information, such
&.. 3 as name, address, salutation, and additional information in the ;
™ - body of the letter, is shaded ( ). When you type the letter, |
> "'T‘Q hold down Code while you pross 9 (Stop} whera the address,
&.. name, and other variable information appear. '
m '
? %ra
!‘T;
: i'--‘-r.;
T
| ﬁT‘rrs._i
H |
; i GTQ
: al _
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Playing Back & Repetitive Letter Practlce

1. Make sure the Stare light is off.
3. Press Play + the number (1 through 99} where the repetltive

fatter is stored.
3. When playback stops at a stop code type tha variable Infnrma-

tion.
4. Press Play to continue playback.

i

oo

| i‘

Example of a Repetitive Letter.

April 23, 1984

| T ter. L
8 CRins - _ Rt :i"i;The Stora Tlight blmks__
- When thﬂ Store linht corries oﬂgon g
Code + 9 snide AAAress. E‘Tq : HRI': Bix times._, T g
2 CRins : “Hold down Code while ynu r
Dear Code + 8§ (M .Nama)i Gﬁ ' - The pri p MB
2 CRins [ X Do s atwheel apin. -
Thank you for ordering an ' ' " '

IBEM typewriter. Your new ..
typewrzter will be delivered

Code + § thatdl; Please call me if
you have any guestions.

008
kX

- o not spgee’ after the sto
= .. ‘l‘ype a ¢olon {e.] them press {;gtm': tuﬁas
- p: Lheﬁrast of the. !etter uptothe word deﬂverad
ek : :;;e:o f Press sPacabar then hold down COde wh:ie you
: ype.tha rest 5 t:gaca +.Type & period ) and space two times.
' tter arid press Store to close the storage

"

Cordially yours,

X,
X/

Faul Boler
Ealas Manager

Siore

$.32 Operator’s Guide Download from Www.SomanuaIs.com.Msﬁ-ée—a:rch_An'd Download.
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- margins, tabs, an
-~ rapetitive lattar -
' :'pr‘;ss Play + the number wh e
w7 Leave. ths AR Ilght of s tlased:
t The Stora Ilght will-be oﬂ storagB 5 t reached
‘& Playback will stop when a stop cotie IS :

‘Whin' piaybat:k stonss

§

. . m} M [
. A _J.... B!ack(Press CR |
- tevard(Press cmm .
b _not ‘press CRin}.

1
/]

A i’raés"and'rhiaasei;?lay
5. ‘When playback stops, type
. press Spacebar.
B Presa and reloaaa
L7 Type: June 27, 1984 (8
Press and raleasa Pl -

i

nal Pracuce - o
Opt.ll eat !he s%eps on thﬁ abova pagﬂ and prmt _tl';‘ae :\::; ;e:;t:; ;:s 9
: v:g able informatlon belb : (Prass_cnm onty W

: Ms Dfane Maomcmn
;" 80aSun Vatlay i Lanecntn
L _'Lexington KY 40509

Somanuals.com,
Aonneaboar'a Clde Downlqad from Www
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Comblnlng Stored Jobs

. " Alter you have stored each iob In a separate storage area, you can
- . tombine those jobs intb one job by playing each job into another

"~ storage area. For example, paragraphs stored as separate jobs can
ba combmed to create a repaetitive letter,

Storing Jobs In Separate Storage Areas

1, insert paper. Install desired printwheel and set marging, tabs,
and line space

12 Pitch or 10 Pitch
.. Mar 24 L Mar 20
R Mar 80 H Mar 6%

-~ 2 Press and hold down Slore + the number where you want to
 store the job, then release the keys,
¢ The Slore light blinks.

3. You may begin typing the job when the Store light comes on
sofid.

4. Press CRin two times or as many 1imes as necessary at tha and
of each job.
5. Press and reiease Store to ciose the storage area.

8, _Hepaat steps 2 through 5 until each job has besn stored in a sep-
airate 3torago area.

Storage 3.3%
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Pracllce

Store each of the following jobs in & ‘'separate storag ge area, H the
storage &reas Vou choose ara diﬂerant trom the fob: numbers. prmtad

'beiow, write the numbers yau uae on your ¢op

i{.toh 3)

Su:rl + the numhern Elrough 99}
':;-'Octahe: 15, lQBdCH!n G
C Chin - :
_:_'cmn__._.-
cmn

) 'St_ore & m number (1 lhrough I@}
Mr. Robert W. TorezCRin

500 Laketower DriveCRIn B y
Lex:.ngton, KY aosozcntn Cmn Sture'

Stnre + the m.lrnbar (1 Ihrnugh !S} '
MG . Diane MooreCRIN. 7 u
809 ‘sun Valley LaneCAW
'Laxzngton . ,:K.Y wsoscnm CRln Store

3_-murc + the numhur (1 lhrouah !9)
‘Thank you for your recent’
rder cﬂtn cﬂm Sloro e

Stnrre + tha number {1 Ihrough W)
: ;"_‘rhank you for your recent .
~order. © We. are pleased t
: ‘weleome you as-g. new .

'.-customer.cﬂm cmn Store. -

_ amre + !henmﬂbar (1 lbrouah %) - g

P YWouxr’ ‘Grdex’ has been processed, and

£ will be ‘shipped in approxmately
Teri dlys Gmn {:ll‘ln mnrt

3-3¢ OQperator's Guide
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I_;.OA__H Ma__ :agercmn catn S|on

Practlce
o

‘"9 the i"bs FOU iust siorad ) o
practice com i
two jobs in separate ﬂor&ga"areas bining the }abs._to:cra :

n i nstali the aame pt:ch printwheel 8
nd set the .°
ra;gsi r:totabi: and ling'apace you used when you stored mé‘]ob
® re o numbar afan unusad s!orage area; refoaéa t

-_ Tha 15b will play Into'the new storaga are
han ptayback stops. press. ard hold. down P y
.hera you stored job 4; release the keys
" The job wilt play into the new storage ﬁ'ré
‘8. thn p&ayback stops, type %

. ﬂié rww storage‘arga, :

hen bl back ' .
na‘ playbac stops press i'lny +:tho number whereyou atore«

in 'play lnto the new mora
han p!ayback stops; & ge area

Storage - 3-3
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Addressing Envelopes

1

o

Practice

1. Insert an-envelops. - LT 0 R R
2. Set the teft margin at ths point whera you want prlntinn m hagin
* Tura Automatic Carrier Return (ARtn) off, .
Press P!ay # the number where. YOou | stored job 4. Sae page 3—3 :
Rel ease the keys when playback starts.:
8 _When p!ayback stops remove the anvalops.
¥ Insert another envelope.. i SR TR
8, Press Play'+ the number whera you smred iob 5 See paga 3-33. ‘
B Helaase tha keys when playbach starts,: :
"W 3, -ramove the envatopu

1

;

JUUdGUuUUuUUudo

:
ﬁT

a

Storage 3-3%
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Advanced Storage

This section coritalns instructions for Directory, Mark, Justification,
Format Storage, and Advanced Revision. They allow you to better
malnage many dlffarent kinds of jobs in storage.

Nnte' Hthe smre light is blinking quickly, the typewritar is searchi

memory. You should not perform any typewriter operation untii the
Hght stops blinking.

Advanced Storage 4
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e |
o ; &3  Holptul Hints ;
rector ! ! - \ ‘
y ey ¢ The diractory may not print out corractly if the printwheel you are
The typewriter remembers and keeps a hst of jobs that have bean . 3 : using is a ditferent Janguage than the one usad to store th §
stored in difterent storage areas. We call thts a d!racrory 3 mation. re the infor-
| & ®  You can stop play out of the directory b :
Y pressin
Because the typawriter keeps track of used storage areas, you do not .. > & Overstrikes In a storage area will be prm?ad as sge:gal::ycharac-
have to do so. To get a list of the storagae areas that ha.we been used, a tars when you play the diractory. :
you play the directory. | | - ® Underline mode is ignored when you '
i i play the directo
! - ® When memory is full, the totai numbaer of characters :zanlable In
Playing the Entire Directory ! :J,, - . ;:’;:99 will be zero (0). .
T ) carrier return :
1. Be sure the Store light iz off. : | Gl urns, and indexes are shown as spaces. .
2. lInsart paper into the typewriter. - ! "
3. Hold down Code while you press D (Dlr) | - .
4. Release the keys. &, 3
| |
The directory laoks similar to this: ; F'"T-a
5237 B P
1 The Gentral School district. . . g ! - WTQ
2 Enclosedis your. .. - ..
52 This is the time. . . '['a

! . > To
The first line of numbers tells you the approx:mate number of charac- -

ters available in storage. o | _
The additional lines tell you the number of each used storage area |
plus the first 40 characters in each area. _ | 3
Playing Part of the Directory . e | -
1. Be sure the Store light is off. : : r _Tg

2. Insert paper into the typewriter. ; -~
"3, Hold down Code while you press D (Dlr} and the nurnbar of the ‘T,
storage area you want the dlrectory to start with. | o

4, HRelease the keys. S
& The directory lists the storage araas beginmn; with the spe- -““"-3
cific number you typed. : oo B

e The directory prints the first 40 characters In each storage -
-

area. ! : -

4-2 Operator's Guida
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- A Sampte Form
- Make copies of :this form to use in the practice on the following pag

Mark

ljslng Mark for Preprinted Forms

if you have used a typewriter t0 fill in preprinted forms, you may
remember how you had to align the carrier to print in each box. If
you had to type the same form many times, this typing job could

Newspaper Subscription Service

i - Gontributors List’

beceme time-consuming.
The mark function (Shitt + Code -+ M) helps you automatically type ;:;“ Nmi :;1" L‘;“ Name ' Contribution
preprinted torms. Typing forme is a two-step process; First, you ywre— 5 ' ‘ M
store a layout of the form using the mark function. Second, you play M Date &f Cantri
back the form and fill In the blanks. o | - hA
! ! 2 Zip 10 Numbar
A mark (Shitt + Code + M) identifies a point on the form where the M M M M
text is inserted or needs to print. . : ﬁ”“‘”" o.
See the sample form on the next page: Diatribute fo: Accounting
Dirsct Mait
e Each M shows where you type a mark. A mark includes an auto-
matic stop cade. During piayback the typewriter moves to the
mark and stops for you to type variable information. Varlable
_ information I8 text that changes for eech form. : -
& Each MC shows whers you type a mark and then press the MO B s
Correctlon key to erase the automatic stop cade. After you erase : Route Monager
the stap code, you typa the constant information. Constant infor- MG 5o

mation is text that Is the same for sach form. See examples of p———

constant information in the shaded boxes (:%:1™%).

4.4 OQperator'a Quide _
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Storing a Form Layout | |

1. Insert a biank form using the paper baii load levar., i

2. Do not use the Paper Up, Paper Down or CRtn keys 10 move the
form before completing step 5. - .

3. Set your left margin at the /eft edge of tha paper. :

4. Hold down Store and press the number of the storaga area you
want to opan. ;

Helpful Hints

¢ Marks do not have to be inserted in any particular arder. For
- example, you may move the paper down to a previous fine and
insert a mark. Howaver, the marks will play back in the order
.. they were entered. :
¢ [f you are entering a form layout for a multipage form, you should |
-~ - store the layout for each page in a separate storage area.
Always wait until the Store light comes on solid before you enter
‘4 form layout.
® The mark does not print on your paper. '
& - The typewritar clears the correction memory after every mark
® The typewriter does not accept marks during decimal tab or cen-
- tering cperations.

I

& The Store light blinks. :
5. Hold down Code while you prass R to wrn automatig carrier
return off. !
8, Type the form layout as follows: :
a.. Move the carrier to the first point on the form wheru variable
ar congtant information needs to prmt Use any ) n1 these
Keys:
® Paper movement keys (Paper Up, Paper Down, Micre Up,
and Micro Down) P
CRin (Carrler Return) ; |
Spacabar , i
|

L

wesuu

U ﬂ—z—z_{‘—!]

Backspace
Code + Backspace (Bksp 1) | !
Tab ' |
Code + Reloc (MAtn) ' ' :
b. Press Shift + Code + M (Mark) at each point whera variable -
" information is to appear.
¢. At each point where constant Jnformanon is to appear, press
Shift + Code + M. Then press the Correction key and type
the constant information.
¢  When you press the Corroctlon key, the autq matic stop
code is erased. During playback the typewriter will print
the constant information without stopping. | '
7. Repeat step 6 for each point until you ﬂmsh the form.
8. Press Store to cliose storage whan you finish typing the form
layout,

uau buuu

SIITILLTLL.
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Piaying Back the Form Layout

1.
2.

3. Set your leff margin at the left edge of the paper,

4, i ARtn is on, turn it off.

5. Hold down Play and press the number of the storage area where
you stored the form layout.

# The typewriter moves to the firat mark point and stops.

6. When the typewriter stops, type the variable information.

7. The typewriter will print the constant information without stop-
ping.
¢ |f the typewriter stops at the constant !nformaﬂon, you did npt

erase the stop code when you stared the form layout.

8. Press Play to continue playback.

8. Repeat steps 8, 7, and 8 until you finish playing back the form.

He!pful Hinte
‘& Make sure the Store light Is off during playback, or the origina!
stored farm you typed will be maditied.

e Because you are playing back the form with storage closed, the

. new text is not being stored with the form layout.

e The correction area s cleared each time you type or play a mark.
Therefore, you must use manual erase to correct errors made
before the current mark, '

¢ Tocorrect a form layout, detete the storage area and retype the
form. :

“ Operator's Guide

Practice

tnsert a blank tform using the paper load ievar
Do nat use the Paper Up or Paper Down, or thn keys to move
the farm before completing step 5,

-

1

e

T

|
Sa

_wil

Jusﬁflcation

far, you have played back jobs with an uneven right margin or a

mgged right margin However, you can automatically play back a

h an even ar ,Iusﬂﬁad right margin.

Ragged Flight
Margin

Justified
Margin

Advanced Storage



Typing a Job to Be Justified . _

‘"EH'

pe

Piaylng Back a Job with Justitied Margin

pravent the following: !
Justifled playback stops when:

3

Iy f;; 3?1:;01?13 :s‘i:; amber where you wart to store the job. Lane B 1.. Make sure the Stors light Is off. |
. | E—RR 2. .Sat the right margin wh i -
3. Press CRin for lines that end before thea right margin: beeps and : '3 : 3., Hold d 9 g ora you want 1t : |
i .. Hold down Code while you press JstHy and type the number of !

+. HHotd down Code whils CRIn for lines which end af i e g1orage area you want to play back. i
. old down Code while you prass n for lines which snd after s & The typewrit i
the right margin beeps and should ot be justified. | - gt e, C0Ina 10 piny ack the job with a 1“5“""" |

5. Hold down Code while you press Spacebar or Hyphen between L ;
each word you want to keep together durmg piayback This will :;_L y Sto'pplng".}u tifled Playback E

: | stifled Playbac|

!

very 'iil [ - ® You press any key. : .
eruly yours, S’Ta ®_ The typewriter comas to a stop code. :
| S‘T > ® Tha typewriter reaches the end of a job. - :
Bruce j _ i !
A. Savage : o
| * I > Resuming Justitied Playback
Enginearing+ ! rorp " Ha
roduces wanager a 5*[3  Hold down Code while you press Jstify.

_g

¢

_l The typewrlter plays back the remainder of the job with a ;ustmed
right margin.

Be sure to type them like this:

i

 Practice

Code + Spaéahﬂr- |
l b
very truly yours,

RMar: 5

Code + Spaéebnr

S
Bruce A. Savage I

I
Englneerxng—Products Mannger
l |
Code + Hyp!hn Coda + Spacobar

410 Operator's Guide ' . . ;
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Justifying Parts of a Job

Sometimes you may need to justify part of a job. For example, you
may have a paragraph that you want to play back Justified, even
though the rest of the job is not justified.

Storing the Job

When you store the paragraph, type a stop code (Code + 8) before
and after the justified part of the paragraph.

Playing Back the Job

1. Hold down Play and type the number where the |ob is stored.
¢ The Job begins to play back,

2. Hold down Code whiie you press Jstify when the typewriter
reaches the stop code.
¢ The typewriter plays back the justified part of the jeb and

_ stops at the stop code.

3, Press Play when the typewriter reaches the second stop code.

® The job continues te play back,

Download from Www.Somanuals.com..

= Mullipage Jobs

o Is important to read this section befare typing a multipage job tha
- wil} be ]ustlﬂad

:Typ__l_ng a Mult!paga Job to be Justitied

1. Press Slora + the number where you want to store the job.

‘2 Type the }ob using ARIn.

3. | Type ail the pages into one storage area.

4. | Press CRIn and then type a stop code (Code + 9) at the end of
_ the text for each page.

5. iInsert a naw page. Use the paper bail lever for this. Do not use
Paper Up and Paper Down.

8. ! Continue using a CRin and a stop code at the end of the text for

each page. |

Playing Back 8 Multipage Job with Justified Margin

1. |Make sure the Store light is off.

2. |Set the right margin where you want it.

3. |Hold down Cide while you press Jatity and type the number of
'the storage Qrea you want {0 play back.

|® The typewriter begins ta play back the job with a justifiad

. right margln

.4‘ Insert a new page using the paper bail load lever at each stop
code indicating end of page. Hold down Code while you prass

Jatlfy to cominue justitying.

Advanced Storage 4
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Notes:

Completing the Last Line of Each Page of a Multipage Job |

. When you play back a justified muitipage job, the fast line of any page ;

'y
G

x

1. The justifying process causes rnost |obs 1o grow" or becoma
longer. A full page of text might become 1 to 3 lines longer when
justified. Because of this, you might leave 2 or 3 extra lines at
the end of each page when storing the job. If your page stilt ends
too close to the bottom, you can stop playback anywhero onthe -
line that you want to be the last line. Then press Code + Justify
+ E (Line) to print enough additional {ext to cornp!eta the line.
{Also see “Staring a Multipage Job wlth Stop C-odes" on
page 3-18.)

2. To justify ona page of a rnulhpaga 1ob1 you Ilrst copy the entire
job into another storage area and tharp deleté the parts you 4o not
need. (See “Copying a Job Into Another Sturaga Araa" on
page 4-32.) ]

may not be played te the right margin. You will need to print text
. fram the next page to complete ths ling,

'
4

1. Hoid down Code while you press Jstify and E (Line) after you
. reach a page end stop code,
¢ - The typewriter prints enough text 1o fill in the last Ime of the
page.
- 2. Insert a new page.
3. . Hold down Code while you presa Jatify.
® The typewriter resumea playback.

%‘—;’.'-H

i

¢4 Guuyu

L

pons

fpn

0 &
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Helptul Hints

The typewriter only justifies jobs which wers typed into storage
using ARin.
The typewriter justities to the right margin. For example, i the
right margin is set at 70, the typewriter justities the fines at 70.
Storage must be off to play back a justified job.
When you play back a justified copy, the typewriter changes the
tine endings only on your paper. The storage area remains
unchanged. .
The tollowing iterns can be part of a job and will not be justified:
— centered text - '
— decimal tab text
— any line that you typed with a carrier return before the right
margin beep (for example, the short last line of a paragraph),
The following tems will not justify, and they shouid not be used in
a justified job:
— any movemenis made with the Paper Up and Paper Down
keys
- IinS;s that contain stop codes for variable information
— lines that contain text with more than two spaces between
words
-  mark {Shift + Code + M)
— manual underling
=~ doubie underline
— pitch change.
Do not store footnotes, page headings or page numbers with the
Job since revisions may cause page endings 1o change.
i you have forgotten to underscore text that is to be justified, you
must reopen the storage area and use the Advnc + To or Play to
get to the first word to be underscored. Then turn underscore on
.and play through the text to be underscored. Do not move back-
ward to underscore text,

Download from Www.Somanuals.com.
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Format Storage

Le+ters, reports, addresses {or envelopes and many other things th
you type require different margin and tab settings. The margin anc
tal settings for a Job are called the format for the job.
Thc:a formats that you use frequently can be saved in Format Storag
Then, when you want to yse a particular format, you recall it from
storage. Recalling a format causes those margins and tabs to be
automaticatly reset for you, saving you the time for doing this. Sav
formats is very similar to storing jobs.

| !

Yoli can save up to eight formats in Format Storage.

Saving Format Seitings

1. | Set the margins and tabs where you want them.

2. | Hold down Gede while pressing and releasing P (SavFm) + the
number (1 through 8),

¢ The prin:twheel splns.

| ® The current margins and tabs are saved In the format stora
! ares you selected.

Note: Te changé a stored format, set the new margins and tabs an

save them as d-ag;cribed above.

Using Format Settiings

1. | Insert the correct printwheel before using a format.
2. | Hold down Code while pressing and releasing O {UJseFm) + the

number (1 through 8).

® The printwhaa! spins.

¢ The mar:gins and tabs in the current pitch are sst to the
format you just recalled.

# The carrier will move to the new left margin.

® A stop code is automatically inserted in your text,

. & Indent {temporary left margin} ia automatically cleared.

No{a: it the 1or_nf|at storage area is empiy, the printwheel does not
spin and nothing is changed.

Advanced Storage 4
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Helpful Hints

& During playback the automatic stop code(s) will rsmind youto - - M

recali the stored format(s).

e Formats cannct be deleted. Instead, set the new margins and

" tabs you want and save them in an area that you no lonqer need.
Saving the new format replaces the old format settmg

e Always install the printwhael for the 1ob you are gomg to typn

before opaning storage.

. Always recall your format betore playlng back a 1ob asmca a

format s not saved with a |ob.

¢ Be sure you insert the correct prlntwhaai betore recglllng a
tormat. Do not recall a format and then changa pri mwhaels

418 Operator's Guide

Downlg

Ustng the instructlons !or “Saving Formai Setti ngs o page 417
sat tha.fc!towinglmargins and tabs and save themn in format ,

'.Formal Are: x
,_Laﬂ margin 25
Right margln 50

'he' ha typewr#ter stopa at tha stop codaa
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Advanced Revision

It is important to have a copy of the job for reference whien you are
revising in storage. Do not use a justiﬁad copy of your job.

It you have changed margins or pitch, be sure you play back your job
while-storage is open before revising, ' '

You can revise a stored job by using the Play, Advance., and Delete
keys. You can Play, Del, and Advance.

one character at a tima
one word at a time
one tine at a time

to a spacific word

to the end of a job.

The Play tunction allows you to play to the parts of the job that need
ravising.

The Dalote tunction allows you 1o delete parts of the job quickly.

The Advance function allows you to mave di rectly to the parts of the
job that need revising without prfntmg the text. .

Note: If the Store light s blinking quickly, the typewriter is searching
memary. You should nof pertorm any typewriter function until the

light stops blinking,

' Playing a Character Word, or Line

1. Press SIore + the number whare you stored the job,
. Yqu are mw at the beginning of the job.

2. Press ;P_!ay + ;one of the following:
» S8pacebar to play a character.
» W (Word) to play a word and the space after it.

i_! E (Llno] to play a line, including the earrier return at the and
of the line.

tE
F n
GLig;
el
c.,.a 3. The typawritay plays what you request.
: - b i) you play past the point you want to revise, press Store and
L - return to step 1.
M 4, ?ress ;SIore 19 clase storage when you have finished.
wingy

Practlca SR '

C¥he world's first’
'Efincinnxtx, Oh:.o,

Download from Www.Somanuals.com. A&M
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| Playing To a Word or Words

: : : . - ; .
Use Play + To when you want to pay up to any ;word Fn the job. ,...E D bt
1. Press Store + the number where you storat;l the job. X
' * You are now at the beginning of ;lhe job‘g

2. Hold down Play + Z (Te). :

® The carrier moves to zera, _ 5
3. Type the word or words you want 10 gplay to.; ;

# These words may not exceaed 28 characters. °

# The carrier moves with sach character you type. o
4. Press Play after you type the word or words you want to play to.

& The typowriter plays the stored job up r9 the \yord or words
rou typed. o

rf you are either at the end of a job or the typqwnter cgnnot

tind the word or words, the typewriter bgaps. 5 Make sure you
have typed the word or words axactly as they appear in the

iﬂb- . _

5. Press Store to close storage when ypu havq Ilnlst?gd.

Practice -

» Youare h'o'ﬁ'a't'_fﬁ_'ﬁ' beginning of the job, |
2. Hold down Play whila you press 2 (To) and typ
S |

‘3.0 Press Play.

“The paragraph wi“ pt aY t° ‘hﬁ

The world's fFirst duel with. {lgp_éﬁlrii_te;-s_. wag: i:ug:_f‘: T:::b
 Qineinnats, Ohio, in 1888. : A Clncinnatian, ! uﬁ_ . pi;t'
i challenged Frank McGuriin, a Salt:Lake City cou dictation,
“to & contest consisting. of 45 minutes. of -dizect; dic .
. and 45.minutes f copying from a seript

o Sedin T
Pl Selroat Judd

4-22 Operator's Guide

o - Note: To cancel the Del function, do

.- Playing All
i After you have made all your revisions and are s

e . till in the storage
- ared, you may want to play the rest of the job,

" 1. Hold down Play + A (AW,
_ ‘- The_rest of the job is printed.
2. Press Play to stop playback at any point in the job.

Note: l‘f.thara is nothing more to play, the typewriter beeps.

Deleting a Character, Word, or Line

1. Press Store + the number where you stored the job.
. ® You are now at the beginning of the job. o
2. . Press Play to play the partion of the job you want to save,

) 3.  Press Play 1o stop in front of the character, word, or tine you want
- deleted.

® if you play past the point where

you need to delete, press
Store and return to step 1. '

4. Hold down De} + one of the foltowing:
~® Spacebar to deiete a character. .
" & - W (Word) to delete a word and the space after it
- - E{LIne) to delete a /ine including the carrier return at the end
 oftheline. - '
5

.~ The printwheel spins and the character, word, or line is deleted
fromvthe storage aren,

nof release the De! Key and -
- then type a number larger than 100.

Advanced Storaca 4.2a
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Practice

!l!he wor:ld s :E:.rst anel with typewrit“s
Eincznnati Dhio: in 1888. A c;nclnnati& Y dni

ﬂhauenged Frank McoGury in, Let)
o a-contest, gonsisting wi- 45" mznutes ot -direct dictntion

and 45 m1nute5_af'ccpy;ng fxom a

.4

8

. Playback oontmues up to the oo

o 9 Press Det + E (Linej to delete the re the _Hna {*a Saft Lake .

City court typrst" And the carrier feturn) B
'_;_'!0 Press Plny or t'lay + A (Ali) lo play the f

c?Tha ;ob should now iook llke ﬂus ..

;hé f;xst duel wgth:typswriters'was"iouqht in cincxnnat S
A Cineinnatian,: bowis Taub,: -7

ﬁihio, 4n September, 1888.
thallenged Frank' HcGurrin, l:D 2 CORLest, consi_s_t:..ng pf‘.
ks minutes of ‘direct d:.ctation &nd 45 minutes of

Qram a acr:.pt' IR

Download from Www.Somanuals.confa
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1.

"Deteling To a Word or Words

By using ﬂalete To. you can delete from any poi
' nti
word in tha job. yp n the job to any

Prsss storo + lhe number whera you stored the job.

2 ;- ® Youare now at the beginning of the job,
. . s'

Press Play to play the portion of the job you want to save.

_ Press P!ay to $top in front of the first word or words of the text

you want to delete,

l:l it you play past the portion of the job you want to save, press
8tore and return to step 1.

.. Hold down Del + Z (Te).

L The carrier moves to zero.

Type the word or words you want fo delete to.

'@ These words may not exceed 28 characters..

@ The carrier moves on each character typed,

‘Press Def after you type the word or words you want to delete to.
T * The text is deleted up to the word or words you typed.

® The printwhee! spins.

L '_ N the word ar wards cannot be found or if you are at the end

of a job, the typewriter beeps. Make sure you have typed the
word or words exactly as thay appear in the job.

. Prass more to ¢Iose storage when you have finished.
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Practice

;,‘.‘,a . 1.” Press Store + the number where you stored the jab.
£~ . @ You are now at the beginning of the job.
©.7 2 Press Play to play the portion of the job you want to save.
-y ®* If you play past the portion of the job you want to save, press
-  Store and return to step 1.

_ - 3. Hold down Det + A (AN).
i g ® The printwhes) spins.
-~ & The remainder of the job s delsted.

6 . . 4. Begin typing or press Store to close storage.

- : fought in g
Thu Eirat duel with ypawr:ters was’

Dhio 1n Septembe:, 1888. ncinnatian, Louia, ‘Taub
1 . ntut cénsistinq of!

Note: If there is nothing ta delets, the typewriter beaps.

You have been usmg Piay to play back the document as you moved

through storage. For exampls, to move to line tiva, you had to play to
Iina five,

i
hﬁ |

| . Using Ad Move F T s
ﬁT 2 Ising Advance to Move Forward Through Storage

Line 1 In the late nineteenth century,
Line 2 typing speed contezts drew

Line 3 enthusiastic spectators and
Lins 4 provided free advertising for
Line 5 & struggling typewriter industry.

:Tha first dusl with-typawritezs as:fought i

. You can also move quickly through storage without playing back the
Th; contesn consistad_of'és

© - dotument similar to turning quickly through the pages of a book
o without raadmg , :

.Use' Advnc to move forward through storage without playing it béck

.When you press Advne, nothing erases from memory. You simply
“maove forward through memoty.

4.26 Operator's Guide Advanced Storage 4-27.
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Advne, like Play, moves you forward in memory, or down the page:

You Are Hare

{ . -5 —3 —=
ey — —

- —y———
Use — = —
Adwvnc
or \ You Need 1o Mova Here
Play X

You can use Advnc just as you used Play: with Word, Line, Character,

To, or Ail.

4-2B Operator's Guide

»

H;;J 1212000 gifwz_.,z __.
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Advancing a Character, Word, or Line

1. Press Stora + the number where you stored the job.
B You are now at the beginning of the Job.

2.- Hold down Advnc + one of the following:
L Spaoebar to advance a character.
* W (Word) to advance a word and the space after it.
* E {Llne) to advance a fine, including the carrier return.

3. The carrier moves 10 the next character, word, or line, the

'.prmtwheel spins, and no text is printed.

® Ifyou advance past the point you need to revise, press Store
' and return to step 1.

Practice :

Pk duel""with typewr;te:s Has f.ought .Ln C:.ncinnati
in, in ‘September; 1888 This contast cons:.st:ed of 45
nutas of dn:ect dictation and ‘45 minutes of copying ;

ress Store ihe number wi ere you amrad lh _iob
% You are. naw at the beginn{ng af the job. -
2 Pmas Ad\mc + W [Word) tw;ce tn advance past
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Advancing to a Word or Words o - o .Repeat Advance o
1. Press Store + the number where you stored tha IOI} ' 3 a = = . -Tha Repeat Advance function allows you to Guickly movato a pamm
. e You are now at the beginning of the job. : - uiar word in a stored job. Thers may be times when you want to
3. Hold down Advne + 2 (To). : ™ move 10 all occurrences of a word s¢ you can change it averywhere It
' s The carrier moves to zero. - 5 : ;;fa appears. The Repeat Advance function lets you do this without
3. Type the word or words you want to advance to ﬂ_i ; . retyping the word each time.
» These words may not exceed 28 characters. -: : ‘
& The carrier moves on each character you type.. 1o ~ 1. Pres: Stors + the ":ﬂ\b" whare you stored the job.
4, Press Advne after you type the word or words you w ﬁ:‘.: ) l: ) ;:; u:r:: r;::c a.t+ t zerl:'l.(;?mnmg of the job.
. Ho .
& 0. : : ;
:dvqu':; carrier moves to the word or words you typed . 2 . # Ths carrier moves ta zaro.
& The printwheaet spins and no text |3 printed. . or besps. 0 - _Typ:_ lt‘!'re word gr_ words you want {6 advance to,
& If the word or words cannot be foynd, the typewr e i‘ﬂ. L . ese words may not exceed 28 charactars.
Make sure you hava typed the word or words exactly as ey Wy -®  The carrier moves on each character.
r in the job. T : E 4. PressAdvne. '
appes ’ j ' F‘a #® The carrier moves to the first occurrence of the word or
G&‘...\a words,
_ = 5. Hold down Code while you press Advne. '
! _ -"ﬂ ¢ The carrier moves 1o the next cccurrence of the word or
Practlca . ' e D et~ | - words.
. Press. Store + the number gy 6. Continue using Code + Advne to move to each of the other
» . Youi aré now at the bagmninc of the job... oo occurrences of the word or words.
2 .Prggs Adymn._- 2 {To} and type-“This contest ) 7. Press Stora to close storage when you have finished.

Ra Advanclng All
;
S

.. 1. Press Store + the number where you stored the job.

B ® You are now at the beginning of the job.
2 Hold down Advnec + A (All).

" The printwheel spins and no text is printed.

- ‘% Thetypewrlter ig at the end of the job.

‘,-‘L-' ‘Begin typing.

@ irst duel wit,h typem: ters was foug_ '
gﬁmf in September;, }888. Thisg’ cantes: cnnsisted of '&5

:of direct . dictauon an

No‘m it there ia nothing to advance to, the typewriter beeps.
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Copying a Job Into Another Storage Area

You may want to copy an entire or part of a job into an.oth-ar storage
area. To copy part of a job, you must first copy the entire job and then
deleta the pans you do not want.

This is best explained by an example. The following ateps will copy
storage area 1 into storage area 2.

1.
2.
3

4-32 Operator's Quide

Type some text in storage area 1.
Press Store + 2,
Press Play + 1 plus the S8pacebar. -

e This ptays the first character, space, tab, and so on of the job.

Prass Advne + A (All). _
e You have now copied storage area 1 into storage area 2.

® You have not changed anything in storage area 1.
Press Store. :

i

£

E -:Helpful Hints _
_ M the typewriter does not have enough memory for the entire job to

. 'be copled, the typewriter will beep, the Store light will blink, and onl,
© - part ot the job will be copied.

R

Download from Www.Somanuals.com:{&

When psing Piay. Del, and Advne To:
— Make sure you type the word or words oxactly as they appea
in the stored job.

= Type no more than 28 characters for the word or words. The
typewriter beeps and ignores sach additional character you
type. :

_ Ynu can Del ai'ld Advne through stop codes sat for a multipage

job. - :
i you add text to a multipage job, the stop code set before
revision will no lenger indicate the end of your text on that page.

- I you turn off your typewriter while storage is open, you must
- reopan storage and piay back or use Advnc + All to move to the

and of the job, : :

- the word you want to advance, delete, or play to is a short or

commen word, type several words up to 28 characters to define

- the destination more clearty. For example, if you want to

advance to the word “is,” it will advance to the first word con-
taining the letters “Is.” This could be “his,” “this," “istand,” and
soon. 5

It the w;ord you want to advance, delste or play to contains a deac

key, do not type the dead key {accent marks).

If the word you want to advance, delete, or play to contains an
averstrike, key only one of the overstrike characters. For exampte
H you have @ 0 @, key only “000” or “//1.”

" t! you' are playing text from one storage area to ancther, the Piay,
. Del, and Advne keys work with the starage area where the text is
‘heing played from untli the end of the storage area is reached.

Advanced Storaqa  4-33




Helptul Hints (continued)

]

4.34 Opefatnr‘s Gutide

if the words you want to Def, Advne, or Play Ta are separatad by
several spaces, a tab, or a carrier return, typa!onty one space o
petween the words. You do not need to type thp exaf:t numbsetr
spaces hetween words, : : -
pryou use one of the revision functions and theE type\gvriter beeps:
— Be sure the Store light is on. : . |

— Press relocate (Reloc). _ ; : |

~ Ba sure you are not in centaring of DacT moda.,

' b. . :

— Basure you are not at the end of 4 jo | : .
While revising a documaent, It is possible to chg_nge fine endings
{for example, deleting or erasing & CRIn}. This can cause the \
advance function to move the carrier past the frlght margin or to

the extramae right. :

If the wordis) you are trying to correct is at or beyond the extreme

right margin, press Advnc + Line and contim?e erisi ng. Next,
play the job with storage open and AR;tn on tq gdlua:t your line
endings. Now you can correct the arrar. -

If searching for the numbers “1” or “0" {on th;e number row}, do

not use the letters “I" or “0.” - : :
To cance! any revision tunctlon, do not releasp the revislan keys

and then type a number larger than 100.

;Downlo:ad from Www.Somanuals.con i
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Dafinttions

Character. -

A character is:

..I

* & lelter, numbar, or symbol;

¢ a hyphen;

® amark of punctuation;

® & space or required space;

® atab or indent instruction {Cade + Tab);

® acarrier return, automatic carrier return, or indent
- clear Instruction (Code + CRin); E
@ astop code (Code + 9);

® 2 Paper Up or Paper Down movement:

¢ a mark (Ehift + Code + M).

A word le:

.

& word or group of characters and the space or
spaces following them:

-'a tab or indent instruction (Cods + Tab):

2 space or several spaces;

. & stop code (Code + 9);

a Paper Up or Paper Down movement:

-acarrier return, automatic carrier return, or indent

clear instruction (Code + CRtn);
& mark (Shift + Code + M).

A line s

matic carrier return;

‘a carrier return or automatic carrier return by itgelf;

the remainder of the line, including the carrier

- return, If you are not at the beginning of the line.
.-'a Paper Up or Paper Down movement.

a line of words, including the carrier return or auto-

All t

akes you from where you are in a stored job to the

of the stored job.

Ta takes you from where you are In a stored job to the |
- beginning of the word or words you select.

i 18 Impo

revisifig in storage. Do not use the justified copy of your job.

rtant io have a copy of the job for referance when you are
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Alternate Keyboards

.Gornplate this sectlon only if you have a printwhest for other lan-
guages or !pec:a! appilcations {LIbrary or Trilingual).

Your typewritar has primary and alternate keyboards. You have
atready basn usmg your primary keyboard,

LR The primary kayboard lets you type in your home language. You
typewriter auturnaticalty sets your primary keyboard to match the
~ keybuttons on your typewriter,
- . % . Alternate keyboards let you typa in other languages such as
French, Spanish or special applications such as Library or
Trilinaual when used with the appropriate printwheel.

Keyboardlpr!ntwheal Identification Numbars

Each pri ntwhae! for alternate keyboards contains characters other
- than thosa printed on your typswriter keybuttons. You can access
.characters of an alternate keyboard by typing a keyboard change
ca!lad a keyboard Identnftcation (ID) number.

The heyboard 1D is. printed on all printwheels. When mora than one
~ set of numbers is prmtad the first number is the keyboard ID, for
example, 001-008. ‘The keyboard ID for the United States keyboard is

. 001 or1. These keyboard ID numbers are listed on pages 5-6 and 5-7.
: 'Look at the exampie below

Keyboard
R Number

Download from Www.Somanuals.com. £
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Using the Latin Supplemental Keyboard

Somaetimes you may want to type accent marks universal symbols, or
tatin and Greek characters using the Latins Supplemantal kayboard,

ID 099. You must tel your typewriter that you are typinq alternate
language characters by turning on the Languauo (Lanq) fight.

1.
2.

Latin Supplemental — Keyboard ID 99

5.2  Operator's Guide -

Insert a printwheal with an 1D 099, :

Hold down Code while you press X (Lang).

e The Language (Lang) light comes | on :

& The printwheal spins.

¢ The keyboard is changedto a Latin Supplementat keyboard.

' Use the Latin Supplemental keybeard chart below to locate the

characters you want to type.

When you finish typing in the Latin Suppiamemat keyboard hold

down Code whiie you press X (Lang). | :

& The Language light goes off.

& The printwheal spins.

® The keyboard returna to the primary keyboard

Remova the 038 printwhesel and install the 001 primary

printwheasl.

® Be sure to press Code when you install tho printwhael and
make any print position adlustments usi ng Bkspi Backspace,
or Spacabar, :
~ The printwhea! spins,

e—-_a Uslng Other Alternate Keyboards

- -Select a keyboard and keyboard ID nurnbar for & country or’

spacial appiication.

e See alternate keyboard charts, printad on pages 5-8 through

517,
Insett the country or spacial application printwhee,

- @ The ID number on tha keyboard list should match the number

. on your printwheael.

| Hold down Code while you press X {Lang) and the kayboard ID,

for example: Code + X + 251,
* ' The Language tight comes on.
¢ The keybosard is changed to the alternate keyboard.

4. . Find the keyboard chart that matches your keyboard ID.
" & [Kayboard charts ara on pages 5-8 through 5-17.
- & . Place tha chart hear your typewriter.
.® Use the keyboard chart to tocate the character you want to

type.
When you finish typing in the alternate keyboard, hold down Code

~ while you press X (Lang).
.- .w The Language light goes off.

® The keybaard returns to the primary kayboard

8. Reinstall your primary 001 printwheel,

Alternate Keyboards 5.3 * }



Help!ul Hints

* i you are using the primary keyboard, your typewriter automat-
ically sots the keyboard to match the keybuttons on your type-
writer keyboard,

—~  You do not have to type the keyboard ID 001. However, be
sure you have a printwhesl I 001 in your typswriter,

o To type in alternate keyboards for accent marks, unlversal
symbaols, or Latin and Greek charactars only, use tha Latin Sup-
plemental keyboard and printwhesl 089.

1. Seloct keyboard I3 099 (Latin Supplemental).
2. Selsct the matching printwhes| (ID 089),
3. Hold down Code while you press X.
- You do not have to type the keyhoard ID 098. However,
be sure you have g printwheel ID 099 in your typewriter,
4. When you finish typing, hold down Code while you press X to
turn the Language tight off.

= Totype in alternate keyboards for other languagas or apaclal
applications:

1. Saealect the keyboard and ID number.

2. Select the matching printwhes! {same number as keyboard
[{n)}

3. Press Code + X + ID number,

4. When you finish typing, hold down Code while you press x o
turn the Language light off. :

e When typing an alternate keyboard ID, use the numeric keys to
type the one (1) and the zero (0).
® Always make sure the Language light is off when you are not
typing in elternate keyboards.
¢ If you are storing jobs using alternate keyboards, type a stop
code at the point where you want to change the printwhes! to type
in enother language.
— When you play back the job, playback will stop at the point
where you want to change the printwhee! and the keyboard 1D
number,

Note: You will learn how to stors and play back jobs in the next
section.

54 Opsrator's Guide
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__ _%'Helpful Hlnts (continued)

any alternata keyboards contain accent marks which are dead
keys. Dead keys print without advancing the carrier to the next
- space. To type aceent marks over alphabetic characters:
1. T_ype the accent mark first.
it it the accent mark is a dead key, the carrier will not

_ : advance to the next space.

L A Type the alphabetic charactar.

. The alternate keyboard charts show some keybuttons with thres

;"-characters To access the third (bottom) character, ses page
2-1 1. ’

o The kayboard for 'each country and special application has an identif
~ cation number. The st on page 5-6 and 5-7 shows the name of the
- country and apeclaf application printwheels and their keyboard iden-
“ification-(ID) numbers. See pages 7-1 through 7-3 for a list of
priniwheel typestylas and pitches available for use with your priman
_ keyboard

'_ ._:_Hote Altsrnate keyboards have some keybuttons with three charac:
tars, _T 0 access theé third (bottom) character, see page 2-11, Use the
: kayboard charts on pages 5-8 through 5-17 to type aymbols, accent
marks and characters in ancther Ianguage

Alternate Keyboards -



' ‘1 Keybosrd Nama 1D Number Prgs
Keyboard Alphabetic (:l't:vss:--R.eefer;encu5 =~ [South Africa a1 512
; o Spaiy 7 : 70 512
Keybosrd Name 12 Number Fags . 1 | Swaden: - = 53 510
Argantina 38 59 "~ Switzeriand (Franch) 49 5-10
Australia 1 54 . ; Switzerinnd (German 51 510
Austria 2 8 - C ] Turkey: . 79 512
Belglum 251 518 ﬁﬁ | United Kingdom 67 5-11
Bulgaria 227 516 E_fa .. {United States 1 58
Canads. {Bilingunl) a0 59 - . FUssR - . 231 5-18
Canada (English} 1 54 W T Yugostavia [Cyrithie) 225 5-15
Czechoslovakia (Czech) 83 519 ;.__ig ' { Yugoslavia (Latiny _ 239 518
Czechoslovakia (Slovak) B5 5-13 N S
Danmark 5% 5:11 .
Finiand 53 510 [
France 261 516 6?‘;9
Garmany (East) 4 59 G'h;g
Germany (Weat) 28 548 i -
Greece (Greek) 219 B4 i 3 L‘"':m sﬂ“ '": T:m":‘m' _ ':;"""’b" :_’1:'
Greace (Latin) 207 B34 y : - [ Livrary ...p m 517
Hong Kong 119 513 e | Trilinguat- 13 547
Hungary 108 5-_13 — fi i O -
italy 41 59 Y PR
Japan (English) ) 512 ~ _§;._ :
Japan {(Katakana} 221 515 N
Latin Amerlca 25 6-8
Nether|ends 43 510
New Zesiand 1 58
Norway 58 &1
Polund 23 | 54
Portugal @3 511
Rurnania 217 514

58 Operator's Guide .
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A_iternate Keyboard Charts

anged numerically. These

The following keyboard charts show the keyboard 1D numbers and the
available for your typewriter.

 character locations. The charis are arr

~ keyboards are

- =
@ T

Lol 'k & &
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. How to Use This Section
" Wyou have a problem while using your typewrlter, use this saction to
help you soive the problem. '

- z T A fvm o e

bbb

3 '_Y_ou may be abie to correct the problem without help from & sarvice
" representative and avoid unnecessary downtime and service costs.

Be_fore you calt for service:

.~ Find your problem [n the index on the next page.
Turn to the page referencad. '
Compiete as many steps as neaded to correct the problem. -

 ®  Try using the typewriter after completing aach step,

. If you cannot correct the problem or need help complating the
- steps, cali your IBM Authorized Deater, :

!
¢

x/

)
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Problem Determination Index

: Besper and LightSignals .. ......... ... e o
Beeper Signais Three Times  ........c....ovvuvencannn,
Beeper Signals Thres Times and Line Space Lights Blink 63

CONtINUOUSIY ... v.vernimninrnrnionorronansaunases -
Beeper Signals Three Times and the Store Light Blinks ..... 6-3
Reeper Signals Each Time You Press a Keay and the Store o

LIGht BIENKS ..o
Beeper Signals Six Times and One or Mere Lights Blink .... 2—:
AllLights StayOn ....... . veinrinen e ea e -
NoLights Come ONn ... ccoenrmnririnr e inerns o

Erasing ProblamB .. .......coeretasntnnrnsarseraatorssas

(:o;rlractlon Does Not Erase All of the Charactar or Character 65
Leaves Shadows .. .....ccirrvnrcrrarireaarnancons o
Typewriter Problems . ... ...l o
' Typewriter Dead (No Lights Come On} ............ EREREE o
Typewritar Operates Hot . ... .......ccovvermnihannrs oo
Typewriter TOONOISY .. ... ivnnin e =
< Primt Quality Problams . ... ..o o
' Characters DO MOt PIINt .o .vvrecnreurarianneernrnenns &7
Characters Print Too Lightly ... ... .
Typing Problems ... ...ove i i -
Line Spacing Aligns Incorractly ....... oo oS
Paper Feeds Incorrectly ... ..ot o

Wrong Characters Print or Characters Space Incorrectly. .... o

Wrong Character Spacing or Breaks in Underlins

62 Operator's Guide -
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- Beeper and LIght Signals

Baeper Signa!s Three Times

Wail until the typewriter stops printing, than continue typing. You
were typing faster than the typewriter could accept your typing.

Beapar qunals Thrae Times and Line Space Lights Blink
- COnltnuously

If the baeper smnals three thmes and the Line Space lights blink con-
ﬁnuousiy when you turn the typewriter on;

il

Tha bqttenes are instailed incorrectly, or
No batteries are Instatled, or

The batteries are weak, or

The batteries are dead.

Chack the Zfollowing while the typewriter is on;

13

1 "Make sura the battery holder wire plug is connected (See page
7-12 In the Relerence section.}

2. Look at the batteries for correet installation.

¢ If the batteries are installed corractly, the batteries may be
© weak or dead.

3. Reptace al! three weak or dead batteries.
O Do not turn the typewriter off while replacing the old bat-
¢ terles. ff you turn the typewritar off without batteries
inatalled, margins, tabs, and storage will be lost. Refer to
_ “Batterles” on page 7-12 in the Reference section for correct
i”'!nstallat;cn type and size of batteries.

ff"Beeper $ _gnals Throo Times and the Store Light Biinks

o Do not eontinue to type. You must creats more gpace it you want to
:_-'store the remalndar of the job. See "Storage Fuif Warning” on

‘. page 327, Howevor. it you do not want to continue to store, press
" Store. . |

Problem Detarmination 83



Beeper Signals Each Time You Press a Key and tha Stora

Light Biinks
Storage is fuli, Delete one or more storaga areas pr press Stors to
close storage. I you pross Store, repaosition the carrier to the |ast
typing position and continue typing. See "Storage Full Warning” on
page 3.27 for more information. :

Beeper Signals Six Times and One or Niore Lfghts EBiinIr.

1. Make sure the printwheet is installed corractly. ;

2. Make sure the ribbon and correction tape cassettes are installed
correctly.

3. Turn the typewriter off, walt 30 seconds, then turn tha typewrlter
on again. it the same thing happens, install anothur printwheael.

4. Turn the typewritar off, wait 30 seconds, then turn the typewriter
on again. if the same thing happens, call for servtct
& Tell your service person which lights ara bllnklng whan you

place the call. ; _

All Lights Stay On

Turn the typewriter off, wait 30 seconds, then turn the typewriter on
again. if all the lights sti!l stay on, cali for_sarvica_

No Lights Come On
1. Make sure the fypewriter cord is plugged into the back ol tha

typewriter.

2. Turnthe typewrutar oft, wait 30 seconds then. turn the typewriter

on again.

Make sure the typewriter is plugged inlo a wall outlat

4, Make surs the extension cord, If you are uamg one, is plugged
into the typewritar cord,

5. Lookto see if any other equipment plugged into ths same wall

outlet operates.
8. Make sure the wall outlet does not turn oft with tha room lights,

w
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Erasing Problems

COrroctlon Does Not Erase All of the Character or Character
~ Leaves Shadows

1. Make sure the ribbon and correction t
: ﬂpe cassattes ar
fogether corrucﬂy -] 1astenad

¢ Make sure tha center latch is latched securely. (S
& -
intha Refarance section.) Y. (See page "
® Make sure the gray tabs are pressed n, (See
ages 7-
) the Reference section.) ( p ¢ o
2. -MakKe sure the ribbon and correction tape cassettes are instalted

in the typewriter correctly. (See pags 7-9 in the Reference
section,}

Try plain bo:nd paper,
- Try a new correction tape.
_Look for folds in the paper.
.Make sure the typewriter Is on a leval surface,

O A ol

Problem Detsrmination, , 8§ .: "



Typewriter Problems

Typewriter Daad (No Lights Come On)

1.

bl o

Make sure the typewritar cord Is piugged into the back of the

typewriter.

Turn the typewriter off, wait 30 seconds, then turn the typewriter
on again.

Make sure the typewriter is piugged into a wall outlet

Make sure the extension cord, if you are using one, is plugged
into the typewriter cord.

Look to see if any other aqu:pment plugged into the same wall

outiet operates.
Make sure the wall outist does not turn oﬁ with the room lights.

Typewriter Operates Hot

1.

2.

3.

Make sure nothing is blocking the top, raar, or bottom typewriter

vants,
Make sure the typewriter is at least 75 mm (3 in) from the wall on

all sides.
Make sure the typewriter {8 not near a heater.

Typewriter Too Noisy

1.

S o

88
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Make sure the cover and soundhood, lf you have a soundhood,
are closed tightly.
Move any objects touching the typewnter cover.

Look for objects in the typewritar,
femove any material ptaced under the typewriter.
Check the typing table or desk. (Metal tables can maka the type-

writer sound noisy.)
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Print Quality Problems

characters Dn Nat Print

B

Furn the typewrller off, wai
m atin. ait 30 seconds, then turn the typewriter

- ® Try typing 'again

Make sure the ribbon is instalied correctly,
Make sure the printwheel Is installed correctly.

_ - Look at the printwheel for broken parts.

Make sure the platen is latched down at both ends,

& ' Full the paper ralease lever all the way toward you.

t_ Push down firmly on each end of the platen. Then push the
paper relaase lever all the way back.

haracters Prlnt Too Lightly

NEB e

: Maka sura the ribbon is instatled corractly.

Look for folds in the ribbon.
Change the impression control, {Press Code + Q.)

. Leok for folds in the paper,
’ Try a new ribbon

CTey piain bond paper.
ITry a naw printwheel.

Problem Determination 4.7




Typing Problems

Line Spacing Aligns Incorrectly

1. Look for objects inside the typewriter. ‘
2 took at the number of carbon copies baing used (five maximum).

a.

Paper Feeds Incorrectly

1.
2,

3.
4,
5

Make sure the paper release lever is pushed all. the way back. -

Check the number of carbon coples being used {five maximum).
When inserting loose carbon copisgs, puil the paper reloase lever
forward. insert the copies, then push the laver all the way back.
Look for labels or paper caught under the platen.

Make sure the paper release lever s puspad all the way back.
Make sure the platen is latched down at both ends.

@ Pull the paper release lever all the way toward you.

e Push down firmly on each end of the piaten. Then push the

paper release lever all the way back.

Wrong Characters Print or Characte}rs Spéca ncorrectly.

1.

bk obh

Turn the typewriter off, walt 30 aebonds, then turn the typewriter
on again, i '

Try typing again. ;

Make sure the Language light is pﬂ.

Try a new printwhesl. ; B
Look for objects in the path of thq carrier.

Wrong Character Spacing or Breaks In Underline

if you are playing back from storage,;rnaka spre_ yQu use the same
pitch printwhesl you used when you _stored t!\e 1op.

88 Operator's Guide
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Reference

Use thia chapter to learn how to:

Order IBM supplias for the typewriter.

Remove and install the ribbon and printwhesl in the typewriter.
Change batterias.

Take care of your typewriter.

L

This chapter also contains recommendations for ribbons and
printwhes!s for various applications. '

Ordering Procedures for IBM Supplies

To order IBM supplies, cantact an IBM Authorized Dealer or call IBM -
Diract at 1-800-1BM-2488. In Canada, call |BM Direct at )
1-800-465-1234.

Typestyle Samples

The IBM Cartridge Printwhes) iI is designed for use with IBM
Wheelwriter® Typewriters and IBM Wheelprinters. The protective
cartridge makes installation sasy and protects the printwheet from
damage. The wlde variety of typestyles and slzes allows you to

select one for readabllity, emphasis, or space requirements to make
your work lcok the way you want, :

The order number listed is for the American Standard Character Set.

Personal computar, foreign language, and symbot character sets are
also availabie. g :

A = 10 pitch
A = 12 pitch
B = 15 pitch

® = proportional spacing
Note: Becauss of the differancaes betwesan printed and typewritten

impressiong, the typestyte samples on the following pages should be
used only as a guide. ' '

Referenca 7-1



Typestyle Samples and Pitches

10 Pitch _ . P :
: . e t 3 12 Pncn (ennnnued)
A Advocate IBM's variety of_ attractive type _ /
- 1350045 - : . tive tyoe . ,ﬁgg;w o IBM 8 variety of attractive typestyles sui
‘ Artisan 10 s var et.Y o) a rac Yp m : : . IBM‘
R IBM! iet f attractive type - A ‘1’;5’39;1?“9 S variety of attractive typestyles sui
& Bookiace Acadamic 8 variely ol a yp A _ ' : IBM'S ¢
1353844 - 4 Letter Giothic ! 5 varie .
& Couriar 10 IBM's variety of attractive type --__.:.__.:1355,'“".:__" : Yy of attractive typestyles sui
o IBM' iety of attractive type [Aumnwie - TBM's variety of attractive typestyles sui
& Delegate s variety of attractive ty C_ QRN . ; _
TIRMT .
yyvit IBM'S VARIETY OF ATTRACTIVE TYPE D fssgme  TPUs varlery of attractive typestyles suil
" 1353848 _ f oatt ‘4 . - -__:A:prmig.,gm, 5 IBH's variety of attractive typegtyles sui
IaN's variety of attractive type _.Wsa502 - ;
CCR-A = :
: —— 1BM* et f att ti 't' '-“?;g;?.;a' o IB”'B variety of attractive typestyles sui:
2 OCA-B s variety of attractive type o : | :
. 1353247 _ T fu® L Beript =Imélwua 04 atiracti :
A Pica IBM's variety of attractive type &P 1383778 | Y of ctive typestyles suit
1353829 ' i
2 Presentor [BM’s variety of attractive type 15 Phch o
1353015 . R - IBM's vari :
A Frestige Pica IBM's variety of attractive type !fg;;;g '5; | 1078 variety of attractive typestyles suit many
1353603 ) . : ~IBM's variety of
Gothic 15 ©. ! Y of attracti t
2 par 73 00m IBM's variety of attractive type _.::_!;_‘353;:9 § e ctive typestyles suit many
1359054 _ R T T T IBMY 5 vartety: ;
A Rhetoric IBM’S VARIETY OF ATTRACTIVE TYPE | 5'-:."53;;*9= 18 TTUevaTiety of attractive typestyles sutt many
1363736 : : : s ;
"‘230??“ IBM'S VARIETY OF ATTRACTIVE TYPE ;'Pmporﬂﬂﬂa!Spaclng
13 . . : .
' . - IBM' L,
32 Pitch . ._i' Bgslggﬁe o B:’a varie_ty of attractive typestyles suit
; ' . - @ Boldf . I i ;
A Adjutant IBM's variety of attractive typestyles suit : _._r____:__‘mua;;ng?ie § varitety of attractive typesty!es suit
1353047 - ™ @ Essay * IBM' s variety of attr i
A Artisan 12 IBM's variety of attractive typestyles suit @& '_-. ;353526 !BM' 4 active typestyles suit
: _ k¥ @ Essay Halic * v .
Azﬁo:,, IBM's variety of attractive typestyles sult @y . ?353'30__l-c__ B ariety of attractive typestyles suit
Sty ' . . | ) . of;;%;;r; BM's ; var;ety of attractive typestyles suit
A courter 12 IBM's variety of attractive typestyles suli | BM's ) B _ _
O asucss : 8 variety of attractive typestyles suit

IBM's variety of attractive tgpestyles_ suit

T&?ﬂurm u“aucl lBM's variety of attractive typestyles .Suit

A Dual Gothic iBM's variety of attractive typestylas syit !,

1353055
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Printwheel Application Recommendations . Carbon | Garbon bt

1-3 |3-8 : “L‘Q 1::::? ' Sopien | Soples | Stencls | Primt
Carbon | Carbon Bold e k.'a S Courler 15 A 8 B Y

Typestyle Caples | Copies | Stenclls | Print : EndiEl Gothic 15 B P2 B .

10 Pitch: : : M .| Prestige 15 A B ry G

Advocate A A A C i : P | Symboiis c

Artigan 10 A A A A ? : : :f‘a PS Pitch: . < B

BooKlace B c B A LS, Y Boidface B P =

Academic | Boldiace B C

Courier 10 A A B A italic 8 A

Delagate A A 8 8 Essay A & G =

Manlifold A A B A Essay Halic A B B A

Pica A A A c: . | Modarn A B B x

Proslige A B 8 A Thesia A B B

Plca - E Title " 5 A

Anetoric B c B A o 8 A

Rhatoric B C B A g - Ratings: .

Frosentor o (AB G::’d B - Fair; C - Marginal

f::ﬁ:;‘ﬂ B8 c c B ased on proper selection of ribbon, carbon paper, and atenciis)

Adjutant A A B B

Artisan 12 A A B A :

Auto Elite A A A A :'. _.Hotl. There ara three

Courler 12 A A B A . Symbol 15. For best ra:zabﬂsﬁrggt;EST. nS):m: of 10, Symbol 12, and

Courter 12 A A & A 'pimh"fy"'-"' regular printwheel. For axampi twhee! that matches the

alic : ’ pta, use Symbol 15 with 15-pitch

pual Gothle A 8 a C

| Elite A A A G

Large Elite A A A [~

Letter A A B A

Gathlc :

Light talic A A A B

Olde Wortd A [ NR A :

Prestige A B A A

Elits : r

Scribe A A A B i

Script 8 c [ A

Symbol 12 [ ¢ c B

_Ralings:

i A—Good; B—£alr; G—Marginal; NR - Not Recommeanded .
{Bazed on propes gelection of ribbon, carbon paper, and slan:lli!

y4 Ornwrator's Guide ; : : :
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Removing the Printwheel
' file
$: ::Srnt unwanted carrier motlon, make sure the paper ba
against the platen.

d you and hold it.
rint hammer ail the way towar ol
;' :Uur::::oz are holding the print hammaer, grgsp the printwh

- ' refut not
3 tlj?t-the printwhes! stralght up and out of the siot. Be ca

to scratch the ribbon.
4. Release the print hammer.

Paper Ball

oL

Hammer

7.6 Operator's Guide

Download from Www.Somanuals.com. Alt

€~ Installing the Printwhee!

L

. important: Remove the yellow shipping sea!l from the center of a
- i new printwhee! before you install it,

Asmove this seal.
Asliraa catte capeule,
ienan Verschlif abzishen.

Retirar sata iroclnlo_

Remove Thig
Shipping Seal

" CAUTION

- 5 {_._j _']_'q.m_'pveqt :unwaméd carrier motion, make sure the paper ball Iz
S 7 agalnsy the piaten..

y T . Hold the printm&heel sa the letters IBM are in the upper left
- corner,,

£ull the print hémmer all the way toward you and hold it

While you are holding the print hammer, Jower the printwheel into

. the siot. Ba careful not to scratch the ribbon. _
. After the printwheet touches the bottom of the slot, release the
- * print hammer. . '
.. Press the Code key:

e ‘® The printwheel spins,

Hammaer

Referenc_q




Ribbon Cassette System

Ribbon Cassette

Coior-Coded
Take«Up Whas!

Tape Cassuite : :
Calor-Coded
Take-Up Whesl

pe cassettes fasten todether. Each type of ribbon
oded take-up whoeel. In most casea

the wheel color helps you match the rib!jon to trje correction tape.
(See “Ribbon Cassette Reorder Numbers” onh page 7+11.) The color
also tells you which type of ribbon you are using. ;

The ribbon and ta
and tape cassette has & color-¢

Removing the Cassettes
Space ar tab to the center of your ty?pewrite:r.

Ralse the typewriter cover. !
Make sure the paper bail is against the platen.
Push the relsase lever until the cassettes releasd.

Lift the cassettes up and out of the typewriter.

b

Paplar Bail i

7.8 Opaerator's Guide

Installing the Cassettes
T 3 ;ﬁ;;a; y;l; re'm:':'val the cassettes from your typewriter, press on the
. top of center latch, slide the cassettes a
L oy e part and throw away
Slide the ribbon cassette onto the tape cassette. :
s ¢ Be sure the center latch latches onto the correction tape.
;S . Press the gray tabs (on both ends of the correction tape) to be
S sura the tape and ribbon cassettes are latched together,
- ;:h:ir:t:nat;lling the ribbon in the typewriter, tighten any slack in
L on by turning the take-up wheels to mov:
Ieaders past the center. 81he color-coded
- Install the cassettes in your typewriter.
. - Push down on the upper right corner of the ribbon cassette t

¢ anap It into place. _

Wl . a3l ; : - Take-Up
b Wheais

Refarance 78
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Ribbon Application Recommendations e "Ribbon Cassette Reorder Numbers

; ise the tabls balor
b - B w to find the reord
Supsrior M : e _ order number for the matchi
Mull- | High Yiewd Write *",’ [ soflesyouneed. - ching cas-
purpose Correctable | Febric Correctable s R S N :
Rikbon Ribbon Ribbon Ribbon & Coana. f bDOR s 0 :
Typing Applicatlons Caaselle Cassolia Cansatts | Cassetis -ﬂ T ' : g;‘::' _?M'ucllon Whes!
Lagal Correspondence ot 2 MR e | /BM Esoystriko® High Yield | Orange !B:I. Ea | Color
Executive Correspondence i d NR hd 1 -gg;:f;?zl?hmbbp'? Caassttad Tape C::::t’ltkee@ Lin-ot Orange
General Correspondence ot . ’ ® | 1209845 (-b&ck?;;yi Reorder Number:
Hard-to-Image Qriginals? - NR L - . T 18M Easystrike® Co,
N ! rrectable -
OCR L NR NR NR ) -g?bbz':.c:ﬂ!&ﬂe P ; Orange 'lranh:eEgzgft'_tkefD Lilt-Off Orange
— - Recrder Numbers: - ate
Speech Writing? - NR . o * -1 1387761 @lack) ra. _ Reorder Number:
Negotlable Instrumants — L NR » NA ‘1. 1337762 {brgwn). . | 1337785
{checks, siocks, and so on} : . 1337763 (blue} . .
Erasable Bond! [ NA NR . ~| 18M Emsysirike® Superlor
; Purpla 1BM
. | Wrhte Gorrectab) i P Easystrike® Lift-Off
{uality of Original 1 Casnatiert le flilhbon Co Tape Cassette Oranga
1-8Carbons Good Good - Good Giood - | Reorder Number: . P ’:f;;fder Number;
3 - 5 Carbons Fait Marglnal Falr Falr . -1:30999 (Hack enly). : 7765
- {BM Easystrike® Muylti-
. . . | Blee IBM E
& = Recommendad NR = Not flacommendged r _;Usroprg;: :ﬁ::flgt}eﬂe : Tape E:{;::tk:@ Cover-Up Blue
' | 1337764 (black only) . : : ?;307?5%" Number:
“:} 1BM Egsystrike ® Fabriv = Red N
_FRibbon Casaetts = - - | | - one Nons
_ | Reorder Nurmber: o .
[ 1956000 (black onty)

1 The receptivity of the surfaca of these materials varles widely and care must be used in

" the saleclion of a spacific material to be typed on, typestyls, impression control and ribbon 1
to produce tha bast result. Tha IBM Easystrike ® Superior Write Correctable Ribbon is i vl

recommended for most hard-to-Image applical ions. However, there are some apecial
cogted or traaled surfaces whara the multipurpose ribbon must be used. When in doubt,
prepare samples first. i } o
.2 Bestresults with Rhetoric and other largs typestyle printwhee!s are obtained by using tha ﬁ . anq !:t-h' “{_"““bie :mm ribbon; recommended for general correspondence
- {5M Emsystrike® Multipurpose Ribbon. E ‘:' L '

A ‘?9'?.“1_‘“‘!9"_'9' bold and dark print, ezpecially on difficutt-to-image papers

7-10  : Qperator’s Guide Download from Www.Somanuals.com. AMEI':Search' iy Ebof:l.\ll:'l'loa B
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T

i '.
-3 Remov
Jatteries | . gl ; ing Old Batteries y
: \ . e : . . . ‘ X
. Your typewriter uses three size AA alkaline batteries. These bat- E P terl:‘:h-na: goinot turn the typewriter off while replacing the old bat-
teries are used to save margins, tabs and other settings when the & ""{_g} © . margine :n: ;‘h"' the typewrlter off without batteries instailed,
 typewriter Is turned off. They must be instaited correctly and R AR other settings wil! be lost.
changed at least once every year {betore they rua down). : b 1 TRomen oo
' : ’ : ' . - Make sure the typewrlter |s turn
' - =D - -  1yPH ed on.

. Ralss the typewritar cover.

/ L.ocate the black plastic batt '

_ . ary hol
- tatypowtiter, ry holder on the right front side of
¢ Remove the hotder by puttin
- femova g your fingar under it and i
__,Then carefully pull the holder out as far as it can go pushing 4

. anh the batteries against the spring ends of the hotder and pop .

' When changing the batteries, use only size AA;alkaliné haﬂﬁries {tor .‘E_ia
~ example, Duracell® typs MN 1500, Evereadys® type E91, Ray-O-Vac’ .
type 815, or equivalent). Do not use rechargeable batteries. )
Checking the Baiteries 5 : .
If the beeper signals threa times and the Line Space lights plink con-
tinuously when you turn the typewriter o, check the following while
the typewriter is on f ; :

1. Look at the batteries for correct instatiation. L
2. 'if the batteries are installed correctly, the, batterigs may be weak

or dead. _ :
a. Replace all three weak or dead batteries . :
4. Do not turn the typewrlter off white replacing the old batteries. If
you turn the typewriter off without batteries installed, margins

and other settings will be lost. (See page 7-14 far correct instatia-
tion.) : :

CpSaRdY

e
-

. papqu}’

aoereRa

rewincw]

Notes:

i
g

1. The Line Space lights biink afternately indicating the battery is
low, but you hava not lost your settings. § ;
2. The Line Space lights blink continuously jndicating you have lost

your sattings.

-8 Trademark of Duracell inc.
_'-! ¢ Tradamark of the Union Carbide Carp.

_ 1 '1radémarli of tha Ray-O-Vac Garp.

“woem. Anarotor's Guide Doumic
“Download from W Py, I8
i : ww.Somanuals:¢Qn. Al M
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Instaliing New Batteries
1. install three (3) new batteries in the holder by placing the fiat end

of the batteries against the springs.
e Make surs the plus (+) signs on

: signs inside the holder.
2. Place the battery holder back into the typawntar

the batteries match the plus

-'t'ypawritar cover and keybuttons. Certain cleaning fluids may be
harmfui Do not use IBM cleaning fluid.

Note: The batten es will not save margins and other gettings in th::‘ .
corraction memory unless the plus sign an sach baﬂery matches
plus sign ingide the holder. .

000N RbAd
JgeYonn QUEG

Serial Number

paeowon|

aag
aoeod
aedbaas
L LRl L
- o oa oac

il
[

pooTean
CLLLL L
woa 8GO0

ooz 9O, KRS d
[-1-] ] 1 -
il

|
CIC
hi

10

To iocate the serial numbear on your typewriter, look on the right of
the infslda bottom cover. The serial number (S/N} Is shown an the
voltaqe Iabe} behind the batteries.

Download from Www.Somanuals.com. Al
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addresslng envelopes 339 -
ad]ustmants

- . keyboard 1.2

: advaﬂced ravision.

advamlng gl 431
_advancing character 4-20
advancing line  4-29
advancing word  4-29

- ares 4-332

© definitions 4-35

. deleting all 4-27

. daleting to word(a) 4-25
- playing af  4-23

o U playing characiesr 421
L ptaying line  4-21

. playing to word(s) = 4-22
- playing word  4-21
 rapeat advance - 4-31
terms  4-36

advancad storage

C using . 441
"Advno key 4-27
aligning

Numbers In columns 2-19
: 'paper 1-4

aiphabstic keyboard

© eross-reference 5-8
‘alternate keyboards 5-8

" keyboard charis - 58
‘special applications - 5-7
_using other aiternate

: koyboardl 53

durinq playback 3»6

L, TR . while storing 3-2 -
5. assistance ;83 .
. automatie . 21
' " cartief return 21
caninrlng -7

é_a_r'cﬁ And Download.

. copying job into another staraga

automatic pitch selection 1-¢

batteries
checking 7-12
installing 7-14
remaving 713
replacemeant
recommendations 7-12
beaper signals &3
Bkap1 key 2-22
to inseri & character 2-22
blinking Hght signals B-3

C

Cape key 2-17
cardholder 1-9
care and maintenance 7-15
carrier returna

after a parmanent hyphen 3-20

after a short line 2.2

aftar a syliable hyphen 3.20

arasing extra 1-24
cassette, ribbon  7-8

installlng 7-9

ordering 7-11

removing 7-8
centering 2-7

at any point on tha page 2-7
centering marks 1-8
changing

batteries 7-13

printwhesls 7-6

ribbon cassettes 7.8
character storage capacity  3-1
characters per horizontal inch 1.7
checking the batterles 7-12
cleaning the typewriter cover 7-15
Code key 1-14
cambining stored jobs 3-35

‘erase in proportional spacing 2-23  continuous underline  2-5
‘erase I 10,12, or 15 pitch  1-18

Index. X1 "




[POURRE

copying a Job Into anather storage
arsa 4-32
corracting
errors with storage opan  3-22
corraction key 1-18
correction memory  1-17
Cirkey 2-7

D
decimal tabulation
‘cancellng 2-20
' double underlining numbers ina
. column  2-20 .
'getting up and typing columns with
' dacimale 2-18
setting up and typing columna
without decimals 2-19
“ underlining numbers in a
column  2-20
Del key 3-26
delating 3-26
all storage araas 3-26
stop code 3-16
" to make space available 3-28
to the end of storage 3-26
Dir key 4-2
doutie underiine 2-20
drawing vertical lines 1-8

E
ellte {12 pitch) 1-6
arasing
automatically in 10, 12, or 15
- pitch  1-18
caenter Instruction 2-8
" character noticed
immediately 1-18
" tarther back on the same line 1-18
in proportional spacing In 10, 12, or
16 pitich  2-23
manually in proportional
spacing 2-24

X2 Operator's Guide

on previous !ines
problems 6-5
gtop code 316

F

format storage 4-17
saving 417
using 417

forms 4-4

function kays 1-14

H

hyphens 3-2C

Impression Control
InClr key 2414
indent key 2-13
Indenting

setting a lemporary left

margin  2-13

inserting an extra character
Inserting paper 1-4
installing

new batteries 7-14

printwheels 7-7

ribbon cassettes 7-9

212

2-22

J

job, definition of 3-2

justification 411
completing last tine of ee.ch

page 4-15

Jatify key 411 :
justitying parts of aJob  4-12 -
multipage jobs  4-13
playback 4-11
rasuming playback 4-11
stopping playback 4-11

Download from Www.Somanuals.com.!

kayboard aiphabatlc o
v 7 eross-referance 58
i kgyboarg height adjust la\rer
- kayboard Ib 5-1 '
_keyboards
B _altemats 5—&
“gharts §8"
keyboard hslght adj ustment 1-2
primary. &-17 :
..-'_.speclai nppucatlons 5—7

L
languaga I

: keybnafd charts’ S-B
kayboar‘diﬂnumbers &-1
< Janguage Bght &2 .
'._.'l_aichlng'- the ribbon casse'nas
" together (19 |
. left margin | 1-10
IBW!t' ,

- "keyboard height adjusl
¢ paper bail load 1-4

Do 'paper nlaasa 14
: "-_thts ',' i
,'ilJne Space’ 118
- Bhift Lok 1-15
.. Blore 827
f:_.rine spaclnq L
L lights Ma P
" dina spaca kay
- ol setting 1‘13 i
. :ﬂunes s :
- drawing. vmical 19
~on cardholder - 1-8
per vertical lnch 10, 12 15 and PS
: '_'pltch =T .
Ines par vartlcal lnch 1-7 '

1-2

1-2

1-13

earch,And D_@Mil‘ééd:.'

LMar key 1-10
Lock key 1-16
log sheet 3-29

maintenance and care 7-15
making corractions in storage
adding 3-7, 3-8
ramoving 3-10, 3-12
replacing 3-13, 3-15
manual erase 2-24
margin/pitch acala 1-8
margins
indenting tha left 2-18
releasing the left 1-10
saving 1-11
setting 1-10
mark 4-4
Mark key 44
playing back form layout
storing & torm layout 4-6
MarRal key 1-10
Micry> Down kay 1-5
micro altte (15 plich)
Micra Up key -1-5
moving and removing paper 1.5
moving forward through storage  4-27
MR kay 2-9 '
muitipage jobs 4-13
justitication 4-13
playing back with stop codes 319
storing 3-18
muitipage Jobs, atoring formais  4-13
multiple word underline 2-5

o

on/off awitch' 1-1
one-urit backspaces 2-22
ordering procedures (supplias} 7-1

4-8

-6




page end Indicator 1-3
page end scale  1-3

paper
alignment 1-4
insertion 1-4

moving and removing 1-6
paper bail load lever 1-4
paper Down key 1-5
paper edge indicator 1-4
paper edge scaie 1-4
paper movemont keys  1-5
paper release lever -4
Paper Up key 1-§
parts of the typewriter 1-1
permanent hyphens 320
pica (10 pitch) 1-6
pitch

selection, automatic  1-7

sizes 1-6
pitch symbols 1-8
play 4-23

all 423
Play key 3-5
playback 3-5

beginning 3-6

continuing 3-5
continuing after a stop code 318
ons of more charactars  3-6
revising during  3-7, 315
stopping 35
stored Job 3-8
playing back & multipage job with stop
codas 3-18
primary keyboard 51
print hammer 7-8
printwheal 7-6
apptications  7-4
identification 1-6
installing 1-7.7-7
‘pltch table 17
pointer 1-6, 1-9

w.A Onaeator's Guide

removing 7-6 :
problem daiermlnallon o1
agsistance 6-'1 :

erasing 85 | = A
how 10 use 8-1 _ ; '
index . 6-2 ; . W
print quality 6-7 TS
typewriter 68 Frn
typing: 68 _
proportional spacing {PS} arasing L‘a
in 2-23 Sy

autumatically 2.23 -
manually 2-24 :
proportional spacmg definad 2-23

recommended batteries  7-12
reference 7-1 |
Reloc key 1-18,
ramoving '
batterles - 13
printwheels ; 7-6
ribbon casseties  T-8
repeat (typematlc] keys 1-16
repeat advance 4-3%
rapetitlve Iattaru 331
reguired spacas 2-3°
revising a stored Job .3-7, 315
adding a waord &7
delgting to the end of storage 3.2¢
removing & word  3-10
repiactnn a word 3~13
ribbon | :
cassette system 78
instating 7-9
latghing cagseties together 7-8
removing 78
rearder numnbers ; 7-11
take-up wheel color code 7-11
typing appiicattons 7-10
ribbon release lever 7-8
RMar key 1-10
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- saving format se:ﬂngs

safety intnnnaﬁm' 1
) amptas,

pestylnu 71 .
4_-1?

scale, ma.rqin!pitt;h 1-8' :
© serlabpumber; 748
- setling @ temporary left margin  2-18
* Ghif and Shift Loakeys 11§
_Shift key'. 416

singie word Underune 2~5
¢ gpaces (required] 2-3
- ‘special appucanom keyboards 5-7
.- spaial ¢ charamem 2‘11
TV stencits 74 1
' stop code 3—18

a cormnutng after piayback

c.ornbinlng storod jobs 3-35,3-38
doleting | 3-26 '
finding ;obs in &29

'opanlhg _3»2 |

revising. %7, 815 .
i 1yplngmto 3-3_

playing back a atarad job 3-5,3-8

jobs 3-2
paragrapha 3-37 :
using an alternate keyboard 3-17
with ARtn offt 3-6
with AR on 3-8
with permanent hyphens 3.20
with syllable hyphens 3-20
with underlining 3-22
storing formats
SavFm key 4-17
UseFm key 4-17
storing formata, multipage |obs 4-13
subscripts  2-10
suparscripts 2-10
supplies, ordering procedures  7-1
syllable hyphens 3-20

T

tabs
clearing att
saving 1-12
setting 1-12
TCIr key 1-12
temporary laft margin
canceting 2-16
left of a tempaorary left
margin 2-18
setting 2-14
TSet key 1-12
type slzes (plich) 1-6
typematic {repeat} keys
typastyle gamples  7-1
typewriter
care and maintanance 7-15 -
suppilea 7-1

U

undertining
continuous 2-6
double underlining columns ~ 2-20
muliipte word 2-5
numbers In & column  2-20
using tormat settings  4-17

1-12

1-16
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vertical tines, drawing  1-9
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- 1BM Whaalwnter@! 8 SBnas fl Typswriter 6784 Reader’s
. ‘Operator's Guide | Comment

Ordar Numbsr 5544421&-1 Form

W

warning, storage full  3-27
Word kay 421 .
You may'uaa this. ﬁorm (o} oommumcate your comments about this publica-
' __tion ‘with the understandmg that tBM may use or distribute whatever infor-
- miation you Suppry In any Way i balieves appropriate without incurring any
- obligation to ycu & _

Drd you ﬂnd phe book well organized?

Whatcanwa doto im prove the book?

‘What is your job titie?

':_'_Queshona or cnmments about supplies, service, applications, and so on
- will slow raspcmsa time conslderably Plaase refer those questions or
cemments tu your IBM Amhorized Dealer or IBM Direct.

i 'aNoto ﬁ!easa d:mct aH requests for copies of IBM publications to your IBM
' 'Authanzed Deaier Pub!}cauons ars not stocked at the [ocation to which
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